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PH NI CH CN NG CHUNG

Ch ngl To nvlamvi c

Chy phnmmk toan FTS Accountingdg cach Nhn dp |1én biut ng
FTS Accounting 2010 trén man hinh may tinh.

@TEUET SOLUTION

ETS Arentinfina PRO 2010

Z4ng by | v |

Mat kha EAER o] e

Bang nhap Thodt

T30 dan vi mdi

& 2008-2010, FTS - Busniess Software

NhnnitT o nv mi
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/) Tao don vi mdi [ (=] 5
Tao dif liéu

Tén dan v : Céng ty C4 phan FTS

Ky higu dir liéu FTS

Mgay dau nam t3i chinh: 15

Théng d&u ném tai chinh: 13

M&m Jau sir dung: 2010 o

Quay lai | Tiép theo | | Bo qua
Khai bao:

Tén nv:CoOth ghiténvitt&hngdh g n, khdngcntén vy
Kyhiu nv:Ténvitté&, ngghgnhb&t ubhgkyt.
Ngay u n m tai chinh, thang u n m tai chinh: X4&c nh b& wuca
n m tai chinh
N md d ng:Nmbaocaotaichinhshps li uphnmm
Nh n natTi p theo
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‘Ei Tao don vi mdi Q@-
Théang tin vé cdng ty

Tén cAng ty me: |55 k& hoach va dau tur Ha MG

Tén cng ty: First Trust Solution

Bia chi: V,E.T Building - 98 Hoang Qudc Vigt

Quén/huyén: | CBu Gidy Tinh,/Thanh pha: Ha N&i

Dién thoai: 04 3743 0393 Fax 04 3553 7594
Email: info@fts.com.vn

M3 s thué: 0103060013

Quay la Tiép theo Bo qua

Khai bao:
Tén cong ty r: cong ty nf, hoc nv c ptrén
Téncongty: Tén y nh trong ng ky kinh doanh
a ch, qu n/huy n, T nh/thanh ph: khai bao tr s# chinh
i nthoi, fax, email, ma sthu .
L _uy: Tén cdng ty va ma shu khong th thay i, vith ¢ n khai bao chinh
xac ngay t ban u.
Nh nTi ptheo
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"V Tao don vi méi =@%]

Chaon ché dd k& toan

" Ché dé k& todn cho DN viia va nhd (QD 48)

% Ché& dé ke todn doanh nghiép (QD 15)

Hinh thirc ghi s&

% Nhat ky chung
™ Chiing tti ghi =8
™ Nhét ky ching ti

| Quay lai || Tiép theo Ba qua

Chnch k toantheo QD 15 ha QD 48.
Hinh th c k toan: chnhinhthck toanti nv ang$ d ng

Chd y: Khéng th thay i ch k toan sau nay, vi y ¢ n phi khai bao
chinhxact u.

Nh nTi ptheo
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/ Tao don vi mdi ==
Hoat ddng doanh nghiép
Thing tin vé tién t&
Tién t& hach toan: | VMND -
SUr dung ngoai t& Sir dung ti&n t& phu WMD) -

Loai hinh doanh nghiép:

% Bgn vi cung cp dich vu (Khéng theo déi kha)
™ Bgn vi thudng mai (c6 theo déi hang t6n khe)
™ Bdn vi =an xudt (Hang t&n kho, gid thanh)

" Doanh nghiép x&y lap

Theo ddi nhigu chi nhanh, van phang hach toan phu thudc

In bao cao ma tk phu

| Quay lai || Tiép theo B& qua

Khai bao hot ng doanh nghp:
Ti nt h chtoan: théng th ng la VND

S d ngtint ph: N udoanh nghip c abnladoanh nghpn c ngoai
ho)c FDI, bncé th phith chinmth th ng bdocdo¥hg mt nv
tint th 2(vid USD),khi 6 &nhhdumcS d ngtint ph vachn
loiti nt b&o cao th 2.

Lo i hinh doanh nghp: Trong tr ng hp bn c6 nhiu loi hinh hot
ng khac nhau, cm lo i hinh hot ng cui cung. Vi d doanh nghip
v acosnxut,vacodchvithichn nv snxut.
Theo d&i nhiu chi nhanh, vn phong hch toan phthu ¢c: S d ng khi n
v c0 theo ddi theo chi nhanh)}wcd nv cptrén,cpd .
Nh nTi ptheo
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/ Tao don vi mdi &
Cac gia tri phan thap phan

S8 phan thap phan trudng s6 ludng: 2
58 phan thip phan trudng don gid: 22
S phan thap phan trudng don gid ngoai t&: 27
S8 phan thap phan trudng s4 tén: oz
S phan thap phan trudng s tién ngoai té: 22
56 phian thap phén trudng ty gia: 2

| Quaylsi | [

Khai bao quy cv s phnthp phancho caclos i u. Cac khai bao nay
khong th thay ivivycnkhaibdoungt u((Luy:nu nvitint

h ch toan la VND thi sph nth p phénsti nluénlaO0.)

Nh nK tthac,bn d@toxong nv lamvicvacéthb& wud dngphn
m m k toan FTS Accounting.
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Ch ng?2 ngnh ph th ng

@TFUET SOLUTION

ETC Arratintina PDRO 2010

B 2008-2010, FT5 - Busingss Softwars

Céng ty |Cang ty cd phan FTS - 2010 -

wose [ | L)

£1ang nhap Thoat

Tao dan vi mai

Céac thao tac:

Ch n Céng ty
Go tén ng nhp va mt khu. Khibnmis! dng phn mm k toan
FTS Accounting, hth ng c6 khai bao*®m tén ng nhp la Admin, mt
kh ular ng.

Nh n

ng nhp.

Théngth ngquntr h th ngs khai bao chobh mttén ng nhpva mt

kh u.

Ch ng 3 Cac thao tac chinh

wp Méi Fo Mg [ Sta [3) Sao

Lou @in | @Nap Lo J€ Xoa B &3 -~ @ Tragidp & B

M i:Tomimtchngt,

- M#:

- Sao:

it ng, hang hoa...

m# danh sachcmgt, it ng, hang hoa...
-Sla:Sachngt, it ng,hanghoa...

saochépcngt ,

it ng, hang hoa...
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L u luchngt,th taisn,th kho, it ng...

-In:  inch ngt,s sach, danh sach,ig ké...

N p: npdlukhicodanhmc it ngmi.

L i:Quayt#v tr ngthai &l ugnnht.

- Xb6a: Xéachngt, it ng,hanghoa...
:Quayt#év chngt tr c.

-->: Xemtipchngt ti ptheo.

Ch ng4 Khaibao cac danh m c chinh

4.1 Khai bdo danhm ctaikho n
Danh mcnay & c¢ phn m m khai bdo hth ng tai khon theo quyt nh
15 (hgc quyt nh 48), thong th ng ng idung $ khai bao thém ning tai

kho n con.
ng din: KT T ng h p/ Tai khon
 Danh muc tai khoan EI@
op Méi [ Sia 3 Hod ][] Bxcel 53 @) Tro gidp
METK | Tentk | Loai tai khoan 3
1 ad i 0 0 oal D
2 ooz Vat tur hang hod nhan gilr hd gia céng Tai khoan ngodi bang
3 03 Hang hod nhdn ban hé nhan ky aui Tai khoan ngodi bang
4 004 Ma khd dai g8 xdr Iy Tai khoan ngodi bang
5 a0s Mgudn wén vay bang ngoai t& Tai khoan ngodi bang
3 o7 Mguyén t& cac loai Tai khoan ngoai bang
| 7 o3 Han mirc kinh phi Tai khoan ngoai bang
18 111 Tign m&t Tign mat
9 1111 TiEn mat Viét Nam Tién mat
10 1112 Tién m&t ngoai té Tién mat
11 1113 Wang bac, kim khi quy, da quy Tién mat
12 112 Tién gl ngan hang Mgan hang
13 1121 Tién guri VD MNgan hang
W) [ME Tk] Like "36%' -
4| i 3

Thém mivada ithong tin tai khon:
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i
£ Danh mc 31 Khodr N

Luu va dan Map =3 ~ . Déng 8 Trogid
g P g gidp

M3 tai khoan 131 Active |¥
Tén t&i khodn | Trade sccount receivable_s

Ma th (EN) 131

Tén tk (khac)  Account receivable-trade

Loai tai khoan: Phai thu cia khév.:h hang ~ | Taikhodn tBng hop |
Tk me: - | Tién té: -
S0 dur dau: 5.819,181.753,00 PP CL ty gia: Binh quan cudi ky -
KiéL &8 dur
" S6dung " SGducod % 55 du ludng tinh
Chi tigt t3i khoan
Chi ti€t ddi turgng s Chi ti€t chi phi

Chi ti€t cdng viéc

Chi tigt thugé GTGT

Théng tin ngan hang

S0 tai khoan
Maan hang Phai thu cia khach
Branch

Cacthéongtinanl uy:
Taikhontnghp: S khong ccpnhtch ngt c6ghi nhkhonla
taikhont ng h p.
Kius d: xac nhcach s d trénbao cao. iv itai khon coéng
n cé6s d 2béncuik$thi la<<S d I, ngtinh>>
Chi ti t tai khon:
Chitit it ng: S d ngcho cac tai kham cong n, khicp nhtch ng
t liénquan ntaikhonnay$sphic pnht it nglién quan.
Chi ti t chi phi: $ d ng cho céc tai khan chi phi ¢ p nht céac chi tit
chi phi lién quan khi @ nhtch ngt co tai khon chi phi.
Chiti tcong vic: Khicpnhtch ngt cétai khonnay, $phic pnht
ma cong vic lién quan.
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Théng tin ngan hang:
S! d ng cho céc tai khan ngan hang, inra y nhi m chi.

Danh m ¢ nhém chi phi
Danh mcnay t ngh p cac chiphiging nhauhpct ngt nhauthanh m
nhém chi phi. Khi khai bao cac chi phi, ngs! d ng s phi khai bdo nhém
chiphit ng ng.

ng din: KT t ng h p/ Danh mc khac / Danh nc nhém mc chi phi

@ Danh milic nher suic cphl
wp Méi [ Sia J€ Xod n] [m] Excel &3 @ Trogidp
M& nham muc cphi | Tén nhém muc cphi Active
1 g v
2. |20 Mhan cong v
13 [30 Khau hao TSCE +
: 4 |40 Chi phi dich vu mua ngoai !
5 |50 Chi phi khac bang tign ¥
6 [CPTC chi phi tai chinh v

¥ (W [Ma nham muc cphi] Like "50%

Thém miva 94 a nhém mc chi phi:

%# Danh muc nhom muc ﬁﬁ ‘

kg Luuva déng 2 Nap 53 -~ , Déng

21

Ma nhdm muc cphi 10 Active |

Tén nhom muc cphil |Mguyén vat ligu

Céac théng tin g nh t:
M& nhodm mc chi phi
Tén nhom mc chi phi
Sau s$a ixong, Nhnnut<<L uva 6ng>> quay |i man hinh danh sach.
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Khai bao danh m ¢ chi phi
Danh mc chi phi dung khai b4o chi tit cac mc chi phi $ d ng cho céac tai
kho n chi phi (154, 621, 622, 627, 641, 642).
Khic pnhtch ngt lién quan n céitai khon chi phi (cac tai kha nay co
khai bao lién quan n chi phi trong danh nt tai khon), ng is! d ngs phi
¢ p nht ma chi phi i kém.

ng din: KT t ng h p/ Danh mc khac/ Danh mc m ¢ chi phi

‘l? Danh muc cac muc chi phi E
op Mai [ Sta J§ Xod =[] Excel 3 @) Tro gidp
Ma muc cphi | Tén muc cphi Ma nhadm muc cphi Active
1 e
2 |20 Chi phi nhan cdng Mhan cdng v =
3 |30 Chi phi khdu hao Khau hao TSCE v
4 |40 Chi phi céng cu dung cu Chi phi dich vu mua ngoai v
5 |50 Chi phi tai chinh chi phi tai chinh i
& |60 Quan |y Chi phi dich vu mua ngoai ¥
7 |99 Chi phi SXC Chi phi dich vu mua ngoai v
¥ |¥| [M3 muc cphi] Like %% -

Thém mivada ithdng tin mc chi phi:

%# Danh muc cé:f muc chip

bgd Luuvadéng 2 Nap 453 -~ , Déng @ Tro gidp

M3 muc cphic (10 Active |V
Ténmuccphi  (Chi phi nguyén vat Iiéu

Mhom muc cphi | Nguyén vat ligu -

Céac théng tin g nh t:
M& m c chi phi
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Tén mct chiphi
Nhém m ¢ chi phi: Phan la cac chi phi, cn khai bao tr ¢ trong danh
m ¢ nhom chi phi.

Sau $a ixong, Nhnnut<<L uva 6ng>> quay |i man hinh danh sach.

4.4 Danhm cnhomcongvi ¢
Danh mc nhém cong vic dung nhom cac cong ve thanh tng nhém phc
v cho vi c tinh gia thanh. Khi @ nht cong vic, ng isl d ng s phikhai
bdo nhédm congvct ng ng.
ng din: KT t ng h p/ Danh mc khac/ Danh mc nhém cong vic

+# Danh muc nhom cong viéc =l
wp Mai (i Sira J€ Xod 1] ] Excel &3 ) Trogitp
Ma nham cing viéc | Tén nham cong viéc | Active
1 a v
2 |02 Thirong migi v
43 |03 Xay dung |
g o4 S&n wudt v
5 |99 khac i
B 5K San xuat v

W [M3 nham cdng vied] Like "3e %

Thém mivada ithdng tin nhom cong vc:
\# Danh muc nhom céng viee |l Bt S

kel Luu va déng ._E' Nap o) = » Déng

R

Ma nhom cong vigc |04 Active |

Tén nhom cing vigc San xuat

e e o
Céac théng tin g nh t:
M& nhom cdng vic
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Tén nhém cbng vic

4.5 Khai bao danhm ccongvi c
Danh mc céng vic dung khai bdo cac cong w thong th ng 4 d ng cho
cac tai khon doanh thu, chi phi. Cac céngwico th la:
Céac hot ng sn xut kinh doanh: NBtn m ¢ ich tach doanh thu chi phi
theotnghot ng.
Cac it ngtinh gia thanh: NMn t p h p chi philén cac it ng tinh
gia thanh.
Cac cong trinh, lp  ng,..... N/# theo dbi doanh thu, chi phi, céng n
chotng it ng.
Khic pnhtch ngt lién quan n tai khon lién quan cong vt (cac tai khon
nay co6 khai bao chi ti céng vi c trong danh mc tai khon), ng is! d ng s
phic pnhtmacoéng vic ikem.
ng dn: KT t ng h p/ Danh mc khac/ Danh mc cong vic.

\f_) Danh muc céng viéc El@
op Méai [ Sia 38 Xod = [m] Excel &3 @) Trogitp
Ma cong viec | Tén cdng vigc Mhém cdng vigc Active |
1 Hi dl b W
2 (m San xudt san pham A San xudt v
3 |02 5an xudt san pham B 5an xudt 7 |3
{4 (03 Bén |& khu vurc Ha NG Thurdng mai 7
5 |04 Céng trinh Hoa Lur ¥ay dung J
5 |05 Céng trinh Anh duong Xay dung ¥ LR
7 |5HA San xudt san pham A S&n xudt v
» || [M3 cdng vic] Like '969%6 -

Thém mivada ithoéng tin cong vic:
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¥ Danh muc cong viéc

b Luuva déng 2 Nap 3 ~ ) Déng &) Tro gidp

M3 cding viéc a2 Active &

Tén cing viec 15an xudt san pham B

Mhom cong viec  San xuat -
Khach hang KHO1 .| Congty K

56 hop dong o1

Gid tri 1.000.000,00
D& tic; Mccopz .- Congty N

Ty 1€ hhiing 10,00
54 dur dau 0

Céac théng tin g nh t:

Ma cbng vic
Tén cbdng vic
Nhom cong vic: Phan loi cac cdng vic, ¢ n khai bao tr ¢ trong danh
m ¢ nhém cdng vic.
Khach hang: Nu céng vic nay ch  cung cp cho khach hang duy nth
(Khéng & bu ¢ khai bao).
S hp ng:S kyhiuhp ng &kyvikhach hang trén (Khéngéb
bu ¢ khai bao).
Giatrh p ng:Tnggiatrh p ng (Khéng I8 bu ¢ khai bdo).

itac: itdccungthchinh p ng (Khéng I8t bu c khai b4o).
T- | hoa hng: T- I hoa hng danh cho i tac (Khéng I8t bu c khai
b&o).

Sau $a ixong, Nhnnut<<L uva 6ng>> quayli man hinh danh sach.

Danhm clo ithu
Danh mcthu dung khaibdo caclathu v it ngthu sutc th (thu gia
tr giatng).

ng dm: KT t ng h p/ Danh mc khac/ Danh mc lo i thu
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 Denh myc losi thué- = o |
op Méi (% sia 3 Xoa oo [ Excel 53 @ Trogidp
Ma logi thug | Tén loai thué Thué suat VAT | Active
i
2 |05 Thuf GTGT 5% 5 il
10 Thué GTGT 10% [
a3 Khang chiu thug i] ¥

4
¥ | [M3 loal thug] Like "%%0%
4 | i 2

Thém miva d a théng tin loi thu :

9 Danh muc loai thue VAT |l {53
ld Luu va dong @ Map ‘1.3) ~  Déng F

M3 loai thus: 10 Active &
Tén loai thug;  Thué GTGT 10%

Thué suat: 10

Céac thong tin g nh t:
Ma lo i thu
Ténloithu
Thu sut

4.7 Danhm ¢ nv tinh
Danhmc nv tinhdung khéibdocac nv tinhcavtt hang hoba.

ng din: Kho hang/ Danh nt/ Danh mc  nv tinh
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4 Danh muc don vitinh =N =R ==
op Mo (% Sia B Xoa o [] Excel 53 @ Trogidp

M3Bvt | Tén donvi tinh |
1

2 |KG kg

3 LIT Lit

4 M MeEt

5 M2 Met vudng

6 |M3 Met khai

7 |TA Ta

a8 |[TAN Tan

9 YEM ¥En

* (¥ M3 Bvt] Like 263"

Thém mivada ithéngtinca nv tinh:

& Danh myc don vi tinh =1 =) |l
(48 L vadsng @ Nep 33 + 5 Béng _i:
M3 dwt: CAI Active ¥
Tén dvt: {Cai

Céc théng tin g nh t:
Ma nv tinh
Tén nv tinh

4.8 Danhm ch s quy i nv tinh
Dung khaibaohs quy i nv tinh, dung trong $1 xu t kinh doanh cé
st dngnhiuloi nv tinh.

ng din: Kho hang/ Danh nt/ Quy i nv tinh
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o Mai [ Sao J§ Xoa ke Luu o Lai @ Nap ¢ Loc =

Drag a column header here to arotp by that cofumn

Bian v tinh chinh Bion vi tinh gd | HE sd quy ... | Active

1 |Ta = L]
Tan Kg 100000 W
Yén Kg 10,00 7|

Thong tin cp nh t:
n v tinh chinh
nv tinh quy i

H s quy i

4.9 Khai baodanhm cti nt
Danhmctint khaibdocaclati nt cd dngtrong nv.

ng din: KT T ng h p/ Danh mc khac/ Danh nc ti n t

SRR e e
\# Danh muctiénté |-
op Mai 7 Sia 3 Xoa o [ Excel <3 @ Trogidp
M3 tte Tén tién t& T§ gi Active
1 : v
2 |y Y&n Nhat 150,00  [¥|
i3 |sGD Singapare dollar 12.000,00 W
4 |UsD Dollar M 17.000,00 ¥
5 VD VNE 1,00 i

(@[3 ] Like 'oeo

Thémmivada ithongtintint:
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\F Danh muc logi tiente [ 51w

bed Luu va déng ._E-‘ Map w3 - , Béng ki

M3 thé usD Active 7
Tén tté Dollar My
Ty gia 17.000,00

Céac théng tin g nh t:

Matint

Téntint

T- giad
Khi khai bdo thém mi 1 ma ngoi t thi ¢ n khai bao thém ftgia, t gia nay &
hi nléntrongchngt khichnngoit t ng ng.

4.10 Khai bdo danh m ¢ nhom it ng
Danh mc nay khai bdo cac it ng thanh tng nhdm, phc v cho vic

qu nly cébng n theo t ng nhém it ng.
ng dm: ng din: KT T ng h p/ Danh mc khac/ Danh mc nhém i

t ng
¥ Danh muc nhém déi tuong |
ep Mai T3 Sta 3 Xoa i [] Excel 3 @ Trogidp
Ma nham ddi turgng | Tén nham ddi turigng Active

1 o

2 |BP Bd phan v

43 |kH khach Hang v

14 |nce Mha cung cap v

5 |NV Mhan vién 7

x| [M3 nhom déi trgng] Like "6

Thém miva d athéng tin canhdm it ng:
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b Luuvadong 2 Nap 453 - 5 Déng @) Tro gitp

Ma nhom ddi turigng MCC Active |V

Tén nhom d&i turong Mha cung cap

Céac théng tin g nh t:
it ng
ng

Ma nhém

Tén nhém it

Khaibaodanhm ¢ it
Danh mc it ng dung khai bdo danh sach khach hang, nha cumg c
phong ban, phan#ng, nhanviénvacacit ngkhac lién quan n tai khon
céng n (131, 141, 138, 331, 338, 311, 341, ...)

ng

Mimt it ng cphanloitheoLoi it ngvanhom it ng.
ng din: KTt ng h p/ Danh mc khac/ it ng
cp Méi 7 Sia B8 Xoa o ] Excel &3 @) Trogidp
Ma ddi tugng |Tén66‘|tl.r¢1g |Loalﬁé'|h.r'dng MNhém dai tugng |nch've ’:
s g
2 B& Phan Van Phéng Phéng ban, bd phan B phén v
3 Cdng ty K Khach hang Khac v
4 CongtyL Khach hang Khach Hang I
5 Céng ty Q ¥hach hang Khach Hang = |
& |KHD4 Cdng ty Quang Trung Khach hang Khach Hang W
| 7 [NCCDo2 Cdng ty M Nha cung cp Nh& cung cap i
i a8 |NCCoos Cdng ty Trén anh MNha cung cdp Nha cung cap v
9 |NCCO1 Cdng ty M Nha cung cép Nh& cung cap Vi
10 |NCCO3 Céng ty Dién I MNh& cung cip Nh& cung cAp 4 o
11 |NCCD4 Cty nurdc sach Mh& cung cip Nh& cung cdp v
12 |MNCCOS Céng ty Minh Khdi MNha cung cip Mh& cung cap ¥
13 |NHQT Mgan hang Qudc Té Khac Khac W
¥ || [M3 ddi turgnig] Like %65 -

4] [Tl »
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Thémmivada ithdng it ng:

2 can et g e S

Luuva déng (2 Nap 653 = 0 Béng @) Tro gid
g B . g gip

M3 ddi trong KHO1 Active ¥ | Céngviéc |
Tén ddi turang Cong ty K
Loai dai tuang khach hang -
Mhom dai tugng khac -
54 du dau: 99,000
Thang tin lién hé

Bia chi 54 9 f burdng Budi

Mgurdi giao dich | Mguyén Thu Dung

Bién thoai 046111 111
Fax 046222 222
Email k@vnn.vn
Thing tin thanh toan
Ma sd thug 0101030400220

Tai khoan ngén hang 002 1000671929
Tén ngan hang Maan hang Maoai Thuang
Chi nhanh Ha Mai

Céac thong tin g nh t:
Ma it ng:) tmatheo quy& ma hda ca doanh nghp

Tén it ng
Loi it ng
Nhém it ng

Céc thong tin lién h(Khéng k& bu ¢ nh p)

Céc thong tin thanh toan (Khénétiou ¢ nh p)
Céac thdng tin nay'st ng c p nhtvao chngt lién quan khi khai ma i
t ng.
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4.12 Danh m cchinhanh,v nphong
Danh mcnay khaibdocac nv chinhadnh iv icéc céng ty co fth toan
theo nv tr cthuc.

ng din: KT T ng h p/ Danh mc khac/ Danh mc v n phong, chi nhanh

@ Danh muc van phéng, chi nhanh EI
op Méi [ Sao J€ Xod b Luu o Lai @ Nap T Loc [3] Excel &3 ~ ) Déng @) Tro giip

Drag a column header here to group by that column

an,vP | Tén chinhanh, vén phong | Bia chi | Ngulién hé
01 Van phang cdng ty 239 Xuan Thiy Cau gidy Ha MNai Mguyen VEn PHO
2 (02 Cira hang 1 404 Hoang Qudc Viet Cau gidy Ha Mai Mguyen Thi Thiy Minh
3 Clra hang 2 0208 Pha Mhuén, Quén 1, TPHCM Mguyen Son Dudng

a4 il »

Thém mivada ithdng tin chi nhanh, \n phong:

b Luuva déng @ Nap w3 - 5 Déng @) Tro gitp

M3 01 Active W

| Tén chi nhdnh: | Van phong cing ty

Bia chi: 238 ¥udn Thiy Cau gia
Maurdi ién hé; N_guygn Van PHG

55 dign thoai: 0913 250 972

Fax: 04834 2050

Emiail: phuny @yahoo,com

M3 sd thug: 001100011100001

Céac thong tin g nh t:
Ma& chi nhanh
Tén chi nhanh
ach
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Ng iliénh
S i nthoi, fax, email, ma sthu

Khai bao danh m ¢ kho hang

Danh mc kho hang dung khai bao cac khdsd ng qunlycacloiv tt

hang hoa, céng ¢

Danh mc kho ¢ d ng khi cp nhtcac chngt mua ban hang, np xu t kho.
ng dmn: Kho hang/ Danh nt/ Danh mc kho

¥ Danh muc kho = | =[]
op Mai (3 sia 38 Xoa o [ Excel 3 @ Trogidp
M3 kho Tén kho Active *
1 7
2 |02 Kho céng cu & 3
J 3 [03 kho thanh pham 7
4 |04 Kho hang héa v
5|05 Kho hang gl ban v
¥ W M3 kho] Like '35 b4
i | i | 3

Thém mivada ithoéng tin kho:

%! Danh muc kho -
e : L A
kgl Lwuva déng & Nap o3 . Béng s
M3 kho 03 Active ¥
Tén kho kho thanh pham

Céac théng tin g nh t:
Méa kho
Tén kho

Sau $a ixong, Nhnnut<<L uva 6ng>> quay |i man hinh danh sach.
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4.14 Danh m cnhom hang hdéa
Danh mc nhom hang hdéa dung phéan loi cac hang héa t ngt nhau hdc
c6 tinh cht gi ng nhau thanh ng nhom.

ng dmn: Kho hang/ Danh nt/ Danh mc nhom hang héa

‘E’ Danh muc nhém hang EI@
op Mai T Sia J§ Xod o [] Excel 3 @) Trogidp
Mham vthh Tén nhom vthh PF gia v&n ngam dinh | Active
1 . o
CC Cdng cu dung cu Binh quan cudi ky v
ML Mguyén Liéu Binh quan cudi ky v
SP San pham Binh quan cudi ki v

¥ || [Mhdm vthh] Like ‘%%

Thém mivada ithdng tin nhom fit hang:
\# Danh muc nhom hang hoa = @Iﬂ

. kg Luuva dong &2 Nap 43 - 3 Déng @) Tro gitp

Ma logi hang: ML Active o

Tén loai hang: Mguyén Ligu

Tk gid vin ngam dinh: 1521 -
Tk doanh thu ngam dinh: 5111 -
Tk hang tra lai ngdm dinh: 531 -
| PP tinh gid v8n nodm dinh:  |Binh quan cuéi Ey‘- -

Céac thong tin g nh t:
Ma lo i hang
Tén loi hang
Taikhongiavnngm nh
Tai kho n doanh thu ngn nh
Taikhonhangtrl ing m nh
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PP tinh gia vn ngm nh: Hin ti, ph n mm k toan FTS Accounting
ang h tr 5 ph ng phap tinh gia bao g: Binh quan cu k$, ich
danh, ich danh In nhp, Nhp tr ¢ xuttr c, Binh quan tc thi.
Trong 0:
Binh quan cui k$: Cu i k$ dung chc n ng <<Tinh gia BQ>> tinh gia
Xu t

ich danh: Tinh gia theo phng phap ich danh va khéng phan bihang
hoéatith i i mnhp, ch phan phan bt hang héa theo gia np kho.

ich danh In nh p: Tinh gi4d theo ph ng phap ich danh va phéan Hi
hang héa theo ¢h i i m nh p va gia nhp kho.
Nh ptr cxuttr c:Tinhgiadtheo ph ngphdpnhptr cxuttr c.
Binh quén tc th i: Tinh gia theo ph ng phap binh quan¢ th i.

4.15 Khaibaodanhm cv tt hanghoa
Danh mcvtt hang hdéa dung khaibdocac it ng sau:

Céac loi nguyén vt li u, cbng ¢ d d ng trong qua trinh & xu t kinh

doanh.

Cac sn phmt o ra trong qua trinh 8 xu t.

Cac hang héa sd ng trong hot ngth ngmi

Cacdchv d dngtronghot ngdchv.
M tvtt hang héa c6é th ¢ theo dbi tn kho (hguyén u li u,...), hgc
khong theo déi tn kho (cac cch v , hang nhp xu t th.ng,...).
V tt hang hoda'sd d ng# cac chc n ng mua hang, ban hang, phxu t kho
hay man hinh phan lcéngc d ngc.

ng din: Kho hang/ Danh nt/ Danh mc v tt hang héa
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e Mi (3520 3 Xod b Liu o) Lai @ Nap Ty Loc [ Bxcel &5 - o

Drag & column header here to group by that column

4|

il

Ma hhda Tén hang hoa Loai wthh Mhdm vthh
1 Hang héa E -
2 |B Vai lua loai B Hang hoa, dich vy Hang hoa F
L O Yai lua loai C Hang hoa, dich vu Hang hda F
4 (TN Dich vu chao Thué nha Hang hoa, dich vu Khac
5 [CCDhC Cong cu dung cu D Hang hoa, dich vu Hang hoa F

Thém mivada ithéngtin mthang:

ﬁ Danh muc vﬂ’t tu hang héa

lﬂ Lui wa déng ;2? Nap g} - f,. Béng & Tro gidp
M hhda A Active ¥
Tén hang héa Vi lya loai A
Theo ddi ténkhe &
Loai hang hoa ‘Hang haa, dich vu = Bwtkho Met
Mhom vat tr hang hda  Hang hoa E - | Bvtphu Kg
Thug& Tai khoan
i M3 loai thug 110 - Tk gia wén 1561

Thug suadt TTEE

Thué sudt xudt khiu
Thué sudt nhap khdu

Céac théng tin g nh t:

Tk gid win HB
Tk doanh thu

Tk hang ban tra lai
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Mav tt hang hoa
Ténvtt hang hoa
Nhom vtt u hang hda: Phan Iocac n)t hang, cn khai bao tr c trong
danh mc nhém vtt hang hoa.
Theo d6i tn kho: anh du n u c6 theo d&i nlp xu tt n kho.
vtt nkho: nv tinh quy v theo ddi nhp xu tt n kho.
vt ph :  nv tinh theo d&i thém.
Ma loi VAT: M c thu sutthu GTGT ca mt hang $ d ng khi mua
hang, ban hang.
Tk gia v n: Tai khon ghi t n kho.
Sau $a ixong, Nhnnat<<L uva 6ng>> quay |i man hinh danh sach.
V inh"ng mt hang khéng theo d6i hangntkho, bn ch ¢ n khai bao céc ch
tiéu sau:
Lo i hang hoa
Nhom vtt u hang hoa
nv tinh kho
Tai kho n doanh thu

Danhm clo itais n

Danh mc nay dung khai bdo cac ld tai sn (danh mcnay &8 c¢ phn

m m khai bao, théng th ng ng idung $ khéng phi khai bao thém).
ngdm: Taisnc nh/Loitaisn
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¥ Danh muc loai tai sin = =l ==
op Mai [ Sia 38 Xoa = [ Excel &3 @) Trogidp
M3 loai tii san | Tén loai tii san Active

1 0 h W
2 |0z M&y méc thigt bi v
3 |03 Phirang tién van t3i, truyén dan ¥
4 |04 T5SCD hiru hinh khac v
5 10 Quyen s dung dat 7
r & i1 Quyén phat hanh 7
7 |12 Ban quyen, béng sang ché ]
a8 |13 Ph&n mém may tinh W
g (14 TSCE wé hinh khac v

¥ |V [M3 loai tai san] Like "2%%"

Thém mivada ithéngtinloitaisn:

& Danh muc loai tai s3n

. ld Lu wa ddng ._E"‘ Map o) - ; Bong E

M3 logi tiisan |01 Active &

Tén loai taisan  |Mha ara, vat kién fric

Céac théng tin g nh t:
Méalo itaisn
Ténloitaisn
4.17 Danhm cngu nv n

Danh mc ngunv ndung khai bao cac ngun v n hinh thanh nén Tais c
nh.

ng dn: Taisnc nh/Ngunv n
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' Danh muc ngusn vén
op Mai 3 Sta 2B Xoa i [] Excel &3 @ Trogidp

M3 ngudn von | Tén ngubn van Active
1 o
2 |KHAC Mguin khac 7|
d3 |Ns MNgén sach &
4 |TBS Tur b sung 7]
5 | vay Mgudn vay i

x [W [M& ngudn von] Like '35

Thém miho)cda ithdng tin danh mc ngunv n:

_'f? Danh muc ngun vén

b Lwuva déng & Nap 3 ~ () Déng sl

M3 ngudn wan KD Active [¥|

TEn nguidn von Kinh doanh

-
Cac thong tin g nh t:

Mangunvn

Ténngunv n

4.18 Danhm clidot nggi mTSCD
Danh mc nay dung khai bdo cac li dohg gi m TSCD la do au.

ng dn: Taisnc nh/Lydotnggim
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# Danh muc Iy do ting gidm El@
op Méi [ Sia J€ Xoa ] []Excel g3 @ Trogidp
M3 I¥ do tg | Tén Iy do tAng giam Ly do tang | Active

1 . b W
2 |GDC Giam do digu chuyén ]
3 |GDGEL Giam do dénh gia lai I
4 |GKH Giam khac ki
5 |GMB Giam do nhurgng ban I
& |GTL Giam do thanh Iy I
|7 |TOC Tang do digu chuyén i 3
18 |mal Tang do dénh gid lai v v
g |THM Tang do hap nhat kinh doanh I I
10 | TEH Tang khac I I
11 | TMM Tang do mua mdi 7 I
12 |TMB Tao ra tir ndi bg 7 I
13 |TSCL Tang do slra chifa Ién I
14 |TD Tang do XDCE hodn thanh " I

¥ ¥ [M3 Iy do tg] Like "%%

Thém miho)c da ithdng tinlido tng, gim:

kS

W Ly do téng gidm tai

. b Luuva déng 2 Nap <53 -~ , Déng ja

Ma Iy do MM Active ¥

Tén ly do tg Tang do mua mdi

La Iy do tang 7

Céac thong tin g nh t:
Ma li do
Tén ly do tng, gim
Lalidotng: Ticknulalidotng.
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4.19 Danhm chi ntr ng
Danh mc hi ntr ng nay dung khaibdothtrngcataisnc nh
st d ng (muami, ang$ d ng, 44 d ng...).

ng dmn: Taisnc nh/Hintrng

E‘ :[.j'anhml_.lc hiént:angtgisén e || [ ]
op Moi % sia M Xoa o [ Excel 3 @ Trogidp
M3 hién trang ts | Tén hién frang st dung Active
1 ol
2 |DsD fiang siT dung @]
: MEH Motrng khdu hao 7
o EiRGg Thanh Iy I

¥ & [M3 hién trang t=] Like "36%%
4| il 3

Thém miho)c da ithdng tin hin tr ng tai sn:

\} Hién trang tai sin "
| iﬂ L va déng ._39 Map ‘G? -y Bang

0

M3 hién frang ts | CSD Active &

Tén hién trang ts Chura sir dung

Céc théng tin g nh t:
Ma hi n tr ng tai sn

Tén hintr ng tai sn

a vao

Ch ng5 Xem bao céo

5.1 L ach ncacthams u vao truyv ns li u
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1113

2111
4111

12111 Cé phigu thuréng | - |

41111 Wan dau tur nha nurde |
41112 Van gdp cf ding

113 VGl [ << |
Taikhoin [P
5111 D

82111 Chil Nham dai tugng

¥ 50 CHITIET TAIKHOAN ==
Ky bao can Thang 11 Nam 2010 - Tir ngay 01112010 - | ©Enngay 30/11/2010 -
111
111 Tign mit Tai khodn 1111 Ti&n mat Viét Nam
Ten it

Vang bac, kim khi quy, da quy

Mha cira vat kién trac
wan dau tur oda chu =& hifu

9% T3i khoan ddi (ng

Bai tugng
Mham muc chi phi
.o | Muc chi phi
% V10 Like "% Nhdm céng viéc -
Danh muc Tai khodn - | Xem | | Thodt |
L a chn k$ bao cao: Xac nh khong thi gian truy vn's li u, bn co th

ch n trong hp thoi <<K$ bao cado>> hr gé vao# m c <<T ngay>> va

<<

n ngay>>

L achncacthamsl cd' li u:

Sau

Tuy vao t ng bao cao, lm c6 th b& bu c hgc tuy chn mts tham s
u vao, vi d tai khon, tai khon i ng, nhdm it ng, it ng,
nhom mc chi phi, mc chi phi, nhdm céng &, cdéng vic, nhom nit
hang, mt hang, kho hang,...
th ¢ hin:

Ch nloithams #h p thoi<<Danh mc>>,ttc cac gia trtrong tham
s v achns hi n#danh sach phia trén.

Ch nm t ho)c nhi u gia tr # danh sach gia tva Nhn Up hgc Nh n vao
nat > chuy n sang danh sach c ch n bén phi.

Coth loib/ cac giatr ¢ chn bén phi b%g cach Nhn Up hgc
dung nut <.

chuynttc sang man hinh kbén, bn Nh n nat >>.
xac nhkstruyv n " li uvacacthams uvao, Nhn nut <<Xem>>

xem va in bao cao.
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5.2 Xem va in bao cao

7 S8 chi tiék t3i khoan =N e ==
€<2PS $-4-2%-H ciser - MAEERI YD
5 _ — FY
First Trust Solution
SO CHI TIET TAI KHOAN
Tai khoan: 131-Phai thu cla khéch
Déi trong: Tat ca
Muc chi phi- Tét ca
Céng viéc: Tt ca 3
Ca nam
S6 jdur au ki No 198.000
| ch
TTu | Ngayvao | S chiing il Di&n gisi Tkdhi Satign
0
Ng co Nogr Co
] 03/01/2010 0002 Eﬁngt\;Ktrétiéﬁ TE 99. DDEJE
2 041012010 0001 Tratidn no cta Cong trinh Ban ddo Linh Bam 1121 EE.OD{J;
3 201012010 (0004 cang trinh hoa 5117 2.500.000 |
4 20/01/2010 (0004 cdng trinh hoa I 33311 250.000 |
5 20/01/2010 o010 chiét khéu thanh todn cho khach hang 6358 1 ST.SDE)E
& 25/01/2010 (OO0 hang muc & 15117 100.000.000 |
T 25/01/2010 (G001 hang muc A 33311 10.000.000
8 311012010 (0002 hang muc B 33311 15.000.000
] 3101/2010 (0002 hang muc B 15117 150.000.000
10 15/02/2010 |0003 hang myc cdng trinh C 5111 10.000.000
11 15/02/2010 |0003 hang muc cong ik G 33311 1.000.000 i
12 1510212010 0oo7 Chiphi béo hanh 541 200.0001
Tdng céng ZEB.TED.DDD| 535,500
-
4 il | 3

Trén man hinh xem va in bao caonleo th th c hi n céac thao tac sau:
Di chuy n gi*a cac trang!sd ng cac nut di chuyn trén thanh céng ¢
In bao cao.
K txu tra Word, PDF, Excel,...
Tim ki m cac gia trtrén bao céo.
Phéng to thu nhbao cao.

5.3 Thay i nhd ngbéo cao
Trong khuén kh h  ng dmn nay, ching téi khéng githi uchititt ng chc
n ng.
Tuy nhién $ d ng thanh cbéng cphia trén bén plman hinh, bn co6 th th c
hi n cac thao tac sau:
Chnhda rngcacts li u Bdg cach Nhn chutlén vch ngn

cach gia 2 ct va kéo chut (thao tac ging nh chnh  r ng ct trong
word va excel).
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Thémbtc t,thay itiéu ct.

Thay itiéu , phongch, mau € ¢ a bao cao.

Thay i nh ng, quay ngang, quayd,...

Nhom d' i u theo nhiu tiéu th ¢ khac nhau, xem st ng nhém, xem s
chiti t.

S8 x p s li utheo cac tiéu tkc khac nhau.

L cd' li utheo céc tiéu chi bsung (vi d ch in cac khon phat sinh > 5
tri u).

Ch ng6 Khai bdos d uk

6.1 Khaibaos d t ngh p
Ch cnngnaydung khaibdosd un mtaichinh cho céc tai kho.

ngdn: KTT nghp/S d

@ S8 distai khdan E=H|E=R~=
o Mai [0 Sao € Xod k) Luu 2 Lai @2 Map T Loc [B] Excel &3 - ¢ Béng @ Tro gidp

ag a colfumn header here to group by that column
[ Tk Tt Dung D | Dirng nte | Dur cgints Chi it

1 |11 0 12.740.000,00

3 [11211 VND 11,000,000 o 11.000.000,00 0,00
3 |11212 VD 4,580,000 o 4.580.000,00 0,00
4 |131 ND 11.080.000 0 11.080.000,00 0,00
5 [1s61 VD 3,000,000 o 3,000.000,00 0,00
& |2114 VND 40,000.000 0 40,000.000,00 0,00
7 |21 VND 0 4,000,000 0,00 4.000.000,00
5 |42 VD 1.000.000 o 1.000.000,00 0,00
5 |24 VND 16,000,000 0 16.000.000,00 0,00
1o [311 VND 0 10.500.000 0,00 10.500.000,00
11 [331 VD D 15,620,000 0,00 15.620.000,00
13 (3334 VN 0 2.500.000 0,00 2.500.000,00
13 |11 YND 0 66.780.000 0,00 66.780.000,00
| 55,400,000 95,400,000 99,400.000,00 99.400.000,00

Thao tac chinh:
Ch n tai khon
Chntint
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Khaibdosd : anhtrctiptrénctd n hogcd co.Nutint laloi
ti nkhac viti nhchtoanthipnnhpc ctD n/D co6 (giatrc a
tint hchtoan),cctD n nt/D cént (gidtrcatint khactin
t h ch toan).
L uy

N utai khoncdéc d n vaco thicp nhtthanh nhiu dong khac nhau.
N utaikhoncénhiuloiti nthimiloitincpnhtm tdong.Stin
ngoit cctnhtvaoctD n nt hgcD cont,khi 6ctD n,
d colagiatr aquy isang ngtinh chtoan.

6. 2 Khaibaos d cbngn
i v icac tai khon cébng n (141,131,138,331,338,311,341,...)nbc n khai
thém chitits d chotng it ng. Nhnvaonut<<..>ctchititti
man hinh Sd khai bao sd cbéng n chot ng tai khon.
\# Chitigt <& dur tai :Eh___h;u Geg X

| ol Méi [ Sa0 38 Xos |k Luu 2 Lai U Loc i3 - -

Dran 3 column header here to aroun by that calumn

rag 4 coalimn eaaser Nere- o aroup oy ora toolumr

BGi tugng | 56 tn | SEtEnntE | Céng viEe
1 |KHO1 99.000  99.000,00 01

I 2 53,000,00 BE -

| 198.000, 198.000,00 |

Théngtincp nht:
it ng:Nhpméd it ng
StnSdcongn ngvitng it ng
Congvic: Congvic ngv it ngcodngn (Khdong & bu c c p nht)
L uy Ch ccpnhtchitits d cong n cho cac tai khan c6 khai bao
chitit it ngtrong danh nt tai khon.
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PH NIl CACNGHI PV CHINH

Ch ngl K toanti nm t,ti ng i,k toanb ngti n

* | Kétodntign | Bénhang Mushang Khohang HopdBng ThuEGTGT Taisancidich Gidthanh KT tdnghdp

& e » P =
S B & @ @ ox B B O Hp 4 =il
Déitudng  Muc cphi Cong viée Danhmuc khdc | Phiéuthu PhiSuchi | Bdocd Bdond | Ching tikhéc Bittodn TH Danhsdch | Sdsach vabdocdo

Danh mic ti dién Tign mat Maan hang Khac Sosdch va béo cdo

1.1 Khai bao danhm ¢
Céac danh mc ¢ n khai bad# phéan h nay gi ng nh cac danh mc chung khai
bao#m c PHON ICh ng 4

1.2 C pnh tch ngt!
Trén thanh cong ccé 5 mc chinh:

Phi u thu: Cp nht cac phiu thu tin m)t, phiuthutinmtngoit .
Phi u chi: Cp nhtcac phiu chitinm)t, phiuchitinmtngoit .
Bdon:C pnhtcacchngt ghin tai khon ngén hang.

B&o cO: Cp nhtcac chngt ghico tai khon ngan hang.

Ch ngt khéac: Cp nhtcéac phiu k toan.

Battoantng h p:tph pcacchngt n, ngoai bng.

Danh séach: Lit ké va tim cac cmgt k toan.
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@ orie i ten ek =5 Eo
Mai o Mg Sie | Sao Elwu o In | &8 Nap o Lai 38 Xea Wy &8 - @) Trogiup f »
56 ctir 0008 Mgay vaosd  |22/11/2010 - 56 hddng == Mgay hdéng  22/11/2010 -
Béi trgng kHor .- CoOnoty K M3 e 1111 ... | TiEn mat Vigt Nam
Maurdi giao dich  Nguyén Thu Dung TiEn t& VND .. VHE
Bia chi 589 [ Buréng Budi TV gid 1,00 TF gid phu 12,000,00
Ghi chi Mua vwan phéng pham trong ki
Tkng | Dign giéi | 86 fiEn |Mucphi | Céngviec |SE6R... | |
1 [1331 Thug VAT 100.000 8,33
F % phang pha e
EA | Thém déng
'L:h Copy déng
%  Chenddng
28 | ¥oadong
1,100.000 91,58

M tch ngt c6th cé nhiudong nhkhon, coth thém, x6a cac dongnh
kho n b’hg cach Nhn chutphilénphnl id" li u#phia 1 hinlén
cacthc nthao tac.
Céac mc chinh khi cp nh t:
i t ng: khdch hang, nha cungp; phong ban, can bcbng nhan

vien. ivicacloitaikhonsausphic pnht it ng:

Tai khon cong n (131,331)

Taikhont m ng (141)

Tai kho n cong n khéac (138,338)

Tai kho nti nvay (311, 341)

Trongmts tr ngh pbncdth khai bao thém tai kha chi phi, doanh

thutheotng it ngtrong danh nc tai khonthidngs phic pnht
it ng# ay.

Tint:trongtr nghp nvtint cachngt khacvi nvtint

h ch toan (VND) thibns phic pnhtt- gida, t gia clyngm nh
t khai bao trong danh na tai khont i tai kho n 111, 112.

Danh mc chi phi, cdng vic: N u cac tai khont ng ng co khai bao chi
tityut chiphivacongvic, bns phicpnhtcac mc chi phiva
congvict ng ng (théng th ng la cac tai khan chi phi nh 154, 621,
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622, 627, 641, 642). B clng c6 th khai bao cac tai khe doanh thu, gia
v n hang ban theo cac céng witrong danh mc tai khon  theo doi, khi
O0bnclngphic pnhtcongvic#cacchngt nay.

Chuy
S chngt khicpnhtm i c)tngmlaYYY,khil uphnmmk
toan FTS Accounting'st nhys ch ngt ti ptheo trong hth ng. Bn
clng c6th gdvaos ch ngt nukhéng munh thngt nhys ch ng
t ti ptheo.
Doanh nghip c6 bao nhiéu tht thi s phicd by nhiéu tai khon con
c atai khon111va 112t ng ng.

1.3 In phi u thu, chi
in phi u thu chi, Nhn nat << In>> trén man hinh phi thu, chi.

¥ In chimng tir —— M

Phigu chi (chi tigt dinh khaan '

Phigu chi (38 15) [ Xem |
Phigu chi {QB 48) —

Kem thea S0 td P

in phi u thu chi, Nhn nat << In>> trén man hinh phi thu, chi.
Thao tac:
Ch nlo i phi u thu chicnin.
G0 vao chi tit kem theo.
Chns bnin.
Nh n nut <<Xem>> xem trén man hinh tr c khi in.
Nh n nut <<In>> in th.ng ra may in.

L _uy: B ncoth chnh 4 a mt phiu thu chi cho phu tp yéu cu, clng cé th
t o ra nhiu mtu phi u thu chi khac nhau.
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In"ynhi mchi
Nh n nat in trén man hinh Bao c6 (ghi c6 tai khaxgan hang),"sxu t hi n
man hinh:

@ iy nhiem o T |
—
| Xem |
L
| Nnanfie |
[ Copy |
Hoa
Tén khach Cdng ty M
50 tal khoan 0202201200
Tén ngan hang | Teckcombank
Chi nhdnh Hodng Quic Vigt] 54 E

Chi titv tai khon c a khdch hang c |yt khai bdo trong danh m i
t ng.Bnclngcoth datrcti ptrén man hinh iny nhi m chi.

Chiti tv tai khon c a congty (tai khan ghicd) clyt khai bdo ca tai
kho n 112 trong danh nt tai khon.
Thao tac:

Ch nmtu ynhi mchicnin

Thay ithong tin tai khon ¢ a khach hang w ¢ n.

Chns bnin.

Nh n nut <<Xem>> xem trén man hinh tr c khi in.

Nh n nat <<In>> in th.ng ra may in.

L uy: B ncoth chnhdamu ynhi mchicho phu hp yéu cu, clng c6 th
t ora nhiu mtu y nhi m chi khac nhau.

Li tkévatimki mch ngt!
Nh n m ¢ <<Danh sach>3* trén thanh céng ¢ Khi man hinh r# ra, phn
m m k toan FTS Accounting ltké ttc cacchngt hi nco trong hth ng.
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i/ Liét ke va tim kiém chimg tir k& toan =n e ==
(% sia B Xoa [3€] Excel 45}
Ky sd ligu: Ty ¥ - Tirngay: 01/01/2010 - | Dénngay: 31f12/2010 -
Drag a column header here to group by that column t
56 ctir MNady chir 54 hdiing Dién gidi Tk ng Tk cd 54 tign Bftugng ng Muc cphi ng |E|
1/1/2010 Chi tign dign 642 27.000|NCC03
2 |0oo1 1/1/2010 Chi tign dign 627 1111 53,000 NCCO3 99
3_ 0001 1/1/2010 Thug VaT 1331 1111 5,000 NCCO03
4_ 0002 1/2/2010 Chi tién nudc 627 1111 21.000 NCC04 99
5_ ooz 1/2/2010 Chi tién nurdic 642 1111 9,000 NCCO4 aL
6_ oooz2 122010 Thug VAT 1331 1111 3.000 NCCO4
10.000.038.2...
x | Edit Filter
4 [ >

timki mvalcchngt:
Ch nk$s li ucnhinléntrén man hinh danh sach.
Sl dngtrctipcacélctrénl id" li u,gdvao cac chiéul c.
xemchititmtch ngt,bncdth Nhn Upléndongchngt trong!l i
d' Ii u.
V icac chngt co bat toan n, buat toan vi cac tai khon ngoai bng s ¢é
man hinh sau:

Bt todn ke tosn E=5 (=
op Mdi FoM& [ Sia B Sa0  Luu BIn | @ Nap  Lai S X6a %y 3 - @ Trogidp -

S8 ctirs 0oo1 Mgay vao s8:  |[24/11/2010 -
Ghi chii: Hang hoa nhan ban hg Cong ty K
Mai dung Tai khoan | Tt Ty gia Mguyén té ng 50 tien ng

1 |Hang hda nhan ban hé Céng ty K 5 1.000,00 19,000,000

| 1.000,00 19.000.000
14| iy »

M tch ngt c6th cé nhiudong nhkhon, coth thém, x6a cac dongnh
kho n lPAg cach Nhn chut philénphnl id" li u#phia i hinlén
cacthc nthao tac.
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Xem bao cao

Céac bao cao chinh:
S quti nmyt: c nphichndanh mc uvao la tai khon 111 (hgc
cac tiu kho n)
S ti n dingan hang:  ch n danh mc u vao la tai khon 112 (hgc
cac ti u kho n)
S chiti ttai khon: C nch ndanh mc u vao it nhat mt tai kho n nao

0, clng c6 th ch n cac chititkhacnh it ng, cong vic,yut chi

phi.
Céac s sach khac trong ph <<Bc Khac>>

Tham kho thém chc n ng xem bao cao FHN ICh ng 5 bi t cach thao tac
chiti t.

Ch ng2 Muahangvacéngn ph itr

2.1

2.2

(@)
" K&todn tign Binhang Muahdng | Khohang Hdpdong ThuEGTGT Taisancidinh Gidthanh KT téng hdp

B tudng | Mathang | Danh muc khdc | Nhdpkh3u Mua hang Dichvu(hdng kokbo) B&itricnd DSchingtd Phan bd chi phi HE chua ttodn | 58 sach va bdo céo

Danh muc il dien Chiing t S8 sach va bdo cdo

Khai bdo danhm ¢
Céac danh mc ¢ n khai bdo (Xem chittt i ph n PHON ICh ng 4) bao gm:

Danhmc it ng (khai bao cac nha cungp; nhan vién)

Danh mc nhdm it ng

Danh mc¢ hang hoa, dh v

Danh mc¢ nhém hang hoa

Danh mc kho (tr ngh pmuavtt hang hoéa vva nhp vao kho)
Danh mclo ithu

Danhmc nv tinh

Quy i nvtinh

C pnh tch ngt!
Céacloich ngt:
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Nh pkhu:Cpnhtcacchngt nhpkhuvtt , hang héa. Chc n ng

nay v a khai bao héa n phat sinh céng nphitr ,

nh pkhovtt hang hoa.

ng th i kiém phi u

Mua hang: Cp nht cac chng t nh p mua hang héa trong nc. Ch c

n ng nay v a khai bao héa n phat sinh cong nphiitr ,

phi u nh p khovtt hang hoéa.

ng th i ki m

D ch v (hang khéng kho): ® nht cac chngt mua hang khéngi kem

phi u nhp kho vtt hang héa. Chc nng nay § d ng

c p nhtcac

ch ngt muadch v , mua hang ntp xu t th. ng (khéng qua kho).

i tr cbng n: Theo ddi tinh hinh thanh todn cac khghi thu c a

khach hang.
Héa n ch athanh toan:

theo ddi tinh hinh thanh toan/céng @ a cac

héa nnmtr c,cnphinhpcéachbéa nvao man hinh nay.

¥ Héa don ban hang kiém phicu xudt kho =& =]
Ma S a0 B len  In | @2 Nap oD Lai 3 Xea %y &+ @ Trogidp @ B
56 chr 0001 56 hd vat 001 Muc thug = PTttoan
MNoaywvaosd  20/01/2010 - Moy hdvat 20/01/2010 -~ 58 hdéng =+ Han ttodn ]
56 ctir lién quan 54 serie CEj01 Ngay hdéng 27/02j2010 ~  Ngay ttodn 27022010
Khach hang KHO1 +++ |Céing ty 8 phan M
Malrdi giao dich khoxust 03 -+ | Khio thanh pham
Biia chi Ha Mam Mhan vién
M3 5 thug 10103040223
Ghi chil
| M3 hihda |m€-ngiaj |t | 58luang | Bon vikho | S5 krong kho | Bon @i i TiEn v |
o S = SR m ISH'_: l_.-.---:-:-- M RS EALIE TR RTINS DE
1| i | b
Tién hang 10,000,000 Gémgd O %0 Thug GTGT [10 |9[1.000000 [Tkthue 33311
Cén lai 10,000,000 Tkphdithu 1311 Chi phi 0| Tin vén 0
Tang VNB 11,000,000

M tchngt céth coé nhiudong mt hang, c6 th thém, xbéa cac dong)m

hang B6g cach Nhn chut philén phn |

cacthc nthao tac.

Céac mc chinh khi cp nh t:

id" li u#phia i hinlén
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Céac théng tinvhéa n GTGT: NucOé y  cac thdong tin vhéa n
GTGT, phnm mk toan FTS Accountings ngtochngt ké khai
thu muavaot ng ng.
Ng iban: Ténng iban, ach, mads thu nucd
Tint:trongtr nghp nvtint cachngt khacvi nvtint
h ch toan (VND) thibns phic pnhtt- gid, tgid clyngm nh
t khai bao trong danh mtint hogc bncdth gbtrctiptrén man
hinhcpnhtchngt.
Lo ithu vathu sut GTGT: T  ng |y khai b&do trong danh ns hang
hoa, co th thay i bog cach gb trcti p trén man hinh @ nhtch ngt .
T-1 gimgia: Gotrctipt | gi mgiatrénchngt .
nh kho n:

Phn mm k todn FTS Accounting t ng khai bAo ngn nh cac nh
kho n (cé th thay ).

nh khon ti n hang: ghi n tai khon gid vn c a mt hang (tk kho) va
ghi cé tai khon céng n (coth thay ib#ing is!' d ng).

nh khon thu GTGT: ghi n tai khon thu (133, co th thay i) va ghi
c6 tai khon cong n (t nglyt tai khon cong n nh khon ti n
hang).

nh khon thu NK: ghin tikho nthu (3333, c6ththay ).

M ts nghipv:

n v tinh mua hang: trong trng h p nv tinh mua hang khac nv
tinh quyv t nkho,cncoh s quy i

n v tinh ph: Trong tr ng h p theo ddi thém n v tinh ph, s co6
mc nhps | ngtheo nv tinhph.
Mua hang thanh toan ngay! &tai khon phitr v tai khon 111, 112
nh ng phichay céc but toan khtrung.

Chuy

S chngt khicpnhtm i c)tngmlaYYYY,khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclngcoth gdvaoschngt nukhbng munh thngt nhys
ch ngt ti ptheo.
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Giatr nhkhoncaqgp nhkhonti nhangs ¢ ghi vao but toan
sau khi tr gia tr gi m gia.

Phn mmk toan FTS Accountingt ng ké khai thu GTGT mua vao
khico théngtinv héa nva nhkhon thu.

In phi unh pkho

in phi u thu chi, Nhn nat << In>> trén man hinhgnhtch ngt
¥4 In chiing tir : 2|

Phigw nhap kho | Xem |
Phigu nhap kho cd thug GTGT e

In phiéu chi Kem theo: S0t 2

Thao tac:

A

Ch nloiphiucnin (N uin phiu chithitich vao 6 “In phu chi” # gbc
trdi man hinh, tr ng h p in phiu chi ¢ d ng v i nghi p v mua hang
thanh toan ngay).

Chns bnin.

Nh n nut <<Xem>> xem trén man hinh tr c khi in.
Nh n nut <<In>> in th.ng ra may in.

Nh n nut <<Nhn>> File nh n mtu phium i.

Nh n nut <<Copy>> sao mu phi u.

Nh n nat <<X6a>> x06a mtu phi u.

L uy. B ncdth chnhdamtu phiucho phuhpyéucu,cdlngcdéthtora
nhi u mtu phi u khac nhau.

itr! congn

theo doi tinh hinh thanh toan cac kha .
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% Danh sach chimg tir tra tign hang = | ==
[%] Excel 3 ¥ Help
55 |ngay | n6i dung |Nowii.. | Taikhoan |Tkdjr  |TEnte |s tEn 56 tiEn d tioan | 56 tEn conlai |
1 Tra tiEn héng va dirge chigt khau than...
2 |0007  06/01/2010  Trd tién hang va dugc chift khdu than.., NCCO1 3311 5158 VND 10,120 0,00 10.120,00
3 [0005  24/01/2010  Tra tién khach hang NCCO1 3311 1211 WD 90,000 0,00 90.000,00
4 (0002  05/01/2010  Ding h&t ti8n trong tai khoan d€ than,.. NCCO1 3311 11211 YND 200,000 200.000,00 0,00
| 796,000 &60,000,00 135.000,00 |
¥ [
4 I | 3

chi ti t cac khon a thanh toan danh cho khmon nao, click vao <<Chi
ti t>>:

¥ i tris cng no phai th

Loai ctir Gidy bdo ng - Tente VND | Tiga 1
56 ctir 0z Ngayvaosd  04/01/2010 - S4 tign 2,156,000 Mouyén té 2,156,000
Tkng ua1 | Tked 1131 Dién gidi Thu tign khéch hang
khachhang 13101 - Céngty PhiHung PHEN 1
e —————————— . E——————————
TT | 58 ctir | MNg&y chr 54 hdvat | Tté ng Tién bén nté | Tién ban Ty gid Tién ttodn nt& | Tién ttodn Tién ttodn quy do
e m|"\}'r3-l'5"" | uun|nun|nun e
il | ¥ 0003 1f9/2010 VND 200.000,00 2.200.000 0,00 0,00 0 0,000
| |5.510.000,00/| 50.710.000 | 0,00 ol 0,00
b (W] |
(B il | »
I - | Liylaisglidn | | Hiydsivl | |
k PHAN 2 | pEty | | Luddivd |

Man hinh itr cébngn g m 2 phn:

Ph n 1: Chi ti t khach hang thanh toan.

Ph n 2: Chititcong n ch athanh toan @ khach hang.
Thao tac:

<< itr>>Bm itr phnmmk toan FTS Accounting' st ng
i tr cbng n cho cac khon ch a thanh toa# phn 2theotht t trén
xungd i
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<<L u itr >>: | ud'li usaukhi itr #trén.
<<Hvy itr >Hyb/ nghipv itr congnv a cthitlp
<<Lylis liu>>Lylis liugchbhan u

2.5 Phan b chi phi mua hang
Ch cnngnay phén b chi phi mua hang vao giaw c a hang hoa, co6 th
phan b theo giatrhogjcs | ng cac mit hang. $ d ng ch ¢ n ng nay chco
ch ¢ nng tinh gia vn khi mua vao ca hang hoa, khéng c6 chnng nh
kho n. nh khon céng n, c6 th dung cac man hinh nh<<Phiu k
toan>>, <<Phiu chi>>, <<Mua hang khong kho>>.
ng dmn: Mua hang/ Phan kchi phi. ¢ man hinh sau:

%/ Danh sach ching tir mua hang, céng ng phai tra EI@
% sira 38 Xoa [38] Excel &3

Ky =& liéu: Théang 1 M&m 2010 - Tir ngay: 01/01/2010 - BEn ngay: 31/01/2010 -

Drag a column header here to group by that column

[ mahhéa | Dign giai [ovt [sélong [Bongis  |sstin Chi phi Gémga | ThuEnk ThuEVAT | Ti@nvén

A Hang hda A C. 16,000,00 1.920.000 10,000,000
C Hang héa C CHIEC 100,00 1.000,00 100.000 10.000 1] a 10.000 110.000

cJewincJorc| oo meoonmsl Grman] o] o o] s csonon]

| 350,00 8.240.000 10,210,000 0 244,800 843,480 18,594,800 |
x [V Edit Filter
[ il | »
58 tign phan bé: 1.000.000 Phurang phap phén bd
" Theos§ludng  * Theogidtri Thue hign phan b |
Thao tac:
Chnk$s liu

Ch n cac dong hang héarcphéan b

<<S ti n phan b>>: T ng chi phi cn phan b cho cac dong hang héa
ch n.

<<Ph ng phap phéan »>>: Theos | ng hgc theo giatr

<<Th c hi n phan b>>: Phn m m k toan FTS Accounting’ st ng
phan b theo ph ng phap phanb al achn.

Sau khi phén b gidtr nh pkho lagiatrtic t<<Ti nv n>>,

2.6 Li tkévatimki mch ngt!
Nh nm ¢ <<DS chngt >># trén thanh céng c
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'+ Danh sach chimg tirmua hing, céng no phaitra = |[-El
% sim J€ Xoa [ Excel 3
Ky s8 ligu: Tuy ¥ bt Tir ngay: 01/01/2010 ~ Beén ngay: 31/12/2010 -
%
SHctir | Nogay ciir I Sshdvat |Ngayhdvat |Kho | Béituong | Tendfitrong | Mahhda | Dién gidi |Bvt | S8lugng | Bon gid | S5 tiEn
z 0003 132010 2/1/2010 01 NCCO02 Cong ty N Vat ligu B 100,00 7.300,00
3 (0001 1/5/2010 0004 1/5/2010 01 NCCO1 Cang ty M VLB Vatligu B KG 1,00 20.000,00 A
4 (D002 Y7010 1f29/2010 02 Vo1 MguyEnVanThai  CCC Céngcy C CcAl 200,00 2.000,00 400
5 (0004 y7/2010 2/3/2010 01 NCCO1 Cong ty M VLA VAt ligu A KG 100,00 4.600,00 E
899,00 5.38..,
X ¥ EditFlter «
4] il | »

Khi man hinh n# ra, phn m m k toan FTS Accounting It ké tt ¢ cac chng
t hi nco trong phn mua hang.

timkimvalcchngt dd dngtrctipcacdélctrénl id" li u, gbvao
cac ch tiéu | c. xem chititmtchngt,bncdth Nhn Uplén dong
ch ngt trongl id"liu

Xem béao cao
Cac bao cao chinh:

Nh t ky mua hang: Cn tai khon 331

B ng ké nhp: c6 th ch n khach hang, kho hang, nhém hang hoa,...

S chititcéng n: Ch ntaikhonphitr (331), chn khach hang.

B ngtnghpcongn phitr : Ch ntaikhonphitr (331).

T ng hpcong n phitr theo céng trinh: Cm Tk 331 (ap dng cho
doanh nghip xay Bp).

S chiti t thanh toan.

Cac s sach khac trong ph <<Bc Khac>>

Tham kho thém chc n ng xem bdo cdo FMN ICh ng 5  bi t cach thao
tac chi tit.

Ch ng3 Banhangvacongn ph ithu

li&w

" KétodntEn @ Ban hang | Mushéng Khohang Hdpdong ThuEGTGT Taisancadinh Gidthanh KT téng hop

3 Pwy £ @ ) O @ £ & A& B T &

Bitking | Mathong Gia ban Chaciian Kaiyeh ol Daoh muckhas | [Bselfo: Dich wiFimsa kool 15 il b Homg ratal Dol i sxws- Donhscch FIE) chuia s |56 5ach Ve o e B e

Danh mue 1 dign Ching tii S8 sach va bdo cda
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Khai bao danhm ¢
Céac danh mc ¢ n khai bao bao gn:

Danhmc it ng (khai bao cac nha cungp; nhan vién)

Danh mcnhédm it ng

Danh mc hang hoa, dh v

Danh mc¢ nhém hang hoa

Qu n ly gia ban

Qunlychitkhu

Qu nly khuy n m i

Danh mc kho (tr ng h p muavtt hang hoa vva nhp vao kho)

Khai bao gia ban

B n c6 th khai bdo tr ¢ gid ban cho thg m)t hang khi lam céc chng t
ban hang, pm m m k toan FTS Accounting' st ng | y gia ban cho tng

m)t hang trong pn khai bao.
@ Quan Iy gia ban (== =]
< Mai [ Sao B Xoa ke Luw 98 Lai & Nap “f Loc [ Excel 3 ~ ) Bong -

|
Nhém vthh | M3 hha [T | Donganté | Ngay higu luc | |
1 |5a&n pham San pham A 40.000,00 01/01/2010

40.000,00101/83/2010

2 1 ahan San pham B

Cac thong tin:
M)t hang: Hang hoa a khai bao gia.
Matt:Loitintt ng ng.
ngiant: giabantheoldti nt t ng ng.
Ngay hiul c: Ngay & ucogiatrvi ngia ang khai bao.

khai bdosh thi ul c khib nkhaibdomt ngiamicongayhiul c

m i.
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Khai bdo chi tkh u, gi mgia
Trén cac chngt ban hang, m c6 th gd vaot | chit kh u cho khach hang,
hojc bns khaibdot | chitkhugimgidtr ¢, phnmmk toan FTS

Accountingt nglylénchngt ban hang.
@ Quan Iy chiét khau (=& ][®]

op Méi [ Sa0 M Xod b Lou o Lai 2 Nap “f Loc [3] Excel 3 - | Béng =

Nhém khach hang | % ck | Ngay higuhre | Active |
1 |Nhan vién 40 01/01/2010 7

Cac thong tin:

Nhom khach hang: Nhom khach hangdtni nt- | chi t kh u.

T-1 chitkhu:t | theophntrm(vid 10 = 10%).

Ngay hiul c: Ngay®& ucégiatrvit-1 angkhai bdo. T1 khai

baos hthiul ckhibnkhaibdomt ngi@amicongayhiul cmi.
L uy:Bncdédth )tcuhinh phn mm kho phép khai bde tt chit kh u
theo t ng khach hang.

Khuy nm i
i v icac doanh nghp cé ¢ d ng khuyn m i thi ¢ n khai bado it hang ban
va mt hang khuyn mi, kémtheo 6 lat| khuy n mi.
Sau khi to ph n khuy n mi, trén cac chng t ban hang ru ban hang hoa co
khuy n miph nmmk toan FTS Accounting' st ngtolchngt xut
ban hang iv i hang héa c¢ khuyn mi. Hang khuyn minay ¢ m)c
nh h ch toan vao tai khan 641 (c6thda c).
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%# Khai bao khuyén mai EI@

wp Mai [ Sa0 3 Xod b Luu o Lai 2 Nap U Loc [3§]Excel 3 - () Déng @ Tro gitp

Mat hang ban | 54 lrgng ban | Mat hang khuyén mai | 5L khuyén mai | Moay bat d5u hiéu luc | Active |

Hang héa C 2.000,00 Hang héa B 10,00 11/26/2010 7

Hang hda A 1,000,00 Hang héa B 10,00 11/26/2010 7

Cac thong tin:

M)t hang ban: Nit hang ban céi kem khuyn m i

S | ngban:sl nghangban

M)t hang khuyn m i: M)t hang khuyn m i

S| ngkhuynmi:S | ngcamthang khuyn mi

Ngay hiul c: Ngay & ucogidatrv it-1 ang khai bdo. Khai bdo
khuynmis hthiul ckhibnkhaibaomtt | khuy n micé ngay
hiul cmi.

3.5 C pnh tch ngt!
Cécloich ngt:

Ban hang: Cp nht cac chngt ban hang. Chc n ng nay v a khai bao
héa n phat sinh cong nphithu, ngthikiém phiuxutkhovtt
hang hoa.

D ch v (ban hang khéng kho): @ nht cac chngt ban hang khoéngi
kem phiu xut khovtt hang héa. Ccnngnay $ d ng cpnht
cac chngt ban dch v, ban hang khéng qua kho.

Théng béo thu th: Cp nht cac chng t thdong bao thanh toan. Ch
n ng nay cho phép theo ddirmthu ti n ¢ a khach hang va lai suqua hn.
Hang tr | i: C pnht cac chngt hang bantrli. Ch c nng nay va
khai bdo héa n gi m phat sinh céng nphithu, ng thiki m phiu
nh p khovtt hang hoa.

i tr cbng n: Theo ddi tinh hinh thanh todn cac khghi thu c a
khach hang.
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Hoéa n ch athanh toan: theo ddi tinh hinh thanh toan/céng o a cac
héa nnmtr c,cnphinhpcachoéa nvao man hinh nay.

Ch ngt ban hang kiém phu xu t kho:

¥ Hoa don ban hang kigm phigu xudt kho == =]
o Mai Sa M (W Sia [ Sao woBIn | @Nap Lol M Xea Uy ¥ - @ Trogidp a B
S0 chir 0003 50 hd vat oz Muc thug FT ttoan
Moy vao =6 06/01/2010 -~ MNoay hdvat 29/01/2010 - | 58 hddng -+ Han ttodn ]
S8 ctir lign quan S8 serie CEf01 No&y hddng 29/01/2010 - Ngay ttodn 29/01/2010
Khéch han NCCOoD2 == Chn M s
0 -5 Kho xudt 01 - Khovatligu
Nawrdi giao dich I
Mhan vién
Bia chi 56 3 Gidi Phing " iy o
TEntE WND - Ty aid 1,00 Tygidphu 12.000...
Misdthuf 0103040120
Ghi cha Ban hang
Mahhéa | Dién g |ovt |SGluong |Bongid  [SGten | GAvén | TEnvn | Cngvic | Tkdthu | Tkkho
] ULA :ﬁﬁ# 1l m | _Eﬂ l ;:.-:::?-=:-_I T T ’ -.'1-5:-' l o l _ -..: 1 I ST

4] Il 13
Tien hang 50,000 Giam gia 5% 2,500
Can lai 47,500 Tkphaithu 1311
Thee GTGT [ 10]ws| 4750 kthue 3331
Chi phi 0 Tiénwdn 232,544
Téng ntd 52,250 Téng VND 52,250

M tchngt céth co nhiudong mt hang, c6 th thém, xbéa cac dong)m

hang B6g cach Nhn chut philén phn!| id" li u# phia i

cacthc nthao tac.
Cac mc chinh khi cp nh t:

Céac théng tinvhéa n GTGT:Nuco vy
GTGT, phn m m k toan FTS Accounting s
thu GTGT banrat ng ng.

hi n Ién

cac théng tin vhoéa n
ngtochngt ké khai

Tint:trongtr nghp nvtint cachngt khacvi nvtint
h ch toan (VND) thibns phic pnhtt- gida, t gia clyngm nh
t khai bao trong danh mtint hogc bncdth gbtrctiptrén man
hinhcpnhtchngt.

Lo ithu vathu sut GTGT: T ng |y khai bao trong danh na hang
hoa, co th thay i bog cach gb trcti p trén man hinh @ nhtch ngt .
T-1 gomgia: Lyt khai bdo gim gida hgc gbtrctipt | gi m gia
trénchngt .
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Nhén vién va thtr ng: Phcv m c ich th ng ké va theo doi.
Gia ban hang héa: y t khai bao gia ban hang héa)lbayd tr c ti p trén
chngt.
nh kho n:
Phn mm k toan FTS Accountingt ng khai bao ngn nh cac nh
kho n (c6 th thay ).
nh khon ti n hang: ghi n tai khon phi thu (c6 th gbé Ii tai khon
khac) va ghi co tai kha doanh thu (t ng |yt khai bao trong danh
m cv tt hang hoa).
nh khon thu GTGT: ghi c6 tai khon thu (333, coth gd | i) va ghin
taikhoncongn (t nglyt taikhoncéngn nhkhonti nhang).
nh khon gid v n hang ban: Ghi nt tai khon gia v n hang ban (t
ng Iyt khai bao trong danh o v tt hang hoéa) va ghi co tai kho
hang tn khocamthang (t nglyt khai bdo trongdanh v tt
hang hoa).
M ts nghipv:
n v tinh ban hang: trong trng hp n v tinh ban hang khac n v
tinh quyv t nkho,cncoh s quy i
n v tinh ph: Trong tr ng h p theo déi thém n v tinh ph, s co6
mc nhps | ngtheo nv tinhph.
S chngt khicpnhtm i c)tngmlaYYYY, khil uphnmm

k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclngcoth gdvaoschngt nukhbng munh thngt nhys

ch ngt ti ptheo.

Giatr nhkhoncaqgp nhkhonti nhangs ¢ ghi vao but toan
sau khi tr gia tr gi m gia.

Phnm mk toan FTS Accountingt ng ké khai thu GTGT ban ra khi
cdé théongtinv héa nva nhkhonthu.

H chtoangidv nhangt nkho
Xemmc4.10 bitchitit.
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In phi uphi uxu tkho, hoa n ban hang
\# In chimng tir - ' X
x e — -
Héa ddn ban hang CE—
Hoa ddn ban hang {huyén maij | Xem |
Phigu thu ban hang)
Phigu xust kho | b |
| Coey |
Hoa
In phigu thu Kem theo: S0 ta: &

in phi u xu t kho, héa n ban hang, Nm nat << In>> trén man hinh p
nhtch ngt

Thao tac:
Ch nloiphi ucnin (N uin phiu thu thitich vao 6 “In phu thu”# goc
trdi man hinh, in pht thu khi ban hang thu th m)t).
Chns bnin.

L uy. B ncdth chnhdamtu phiucho phuhpyéucu,clngcdéthtora
nhi u ntu phi u khac nhau.

Ban hang khéng kho (d chv )

Dung nhpcachdéa ndchv, cac hdéa n mua hang nip xu t th.ng, cac
héa n ban hang hng khong hch toan hang n kho, gida vn hang ban. Man
hinh nay khéong & bu ¢ ph i nh p m& hang héa va gian.
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v} Ching tir cong no phai thu =
G M& ' Sia Sao b Lueu  In | G2 Nap B Lai B xea Y B - @) Trogidp a »

54 ctir Y 56 hd vat 56 hdéng ==+ | PT ttodn

Mody vao si 11112010 - | Mgay hdvat 11112010 - Mgay hdéng 11f11/2010 ~ Han ttodn ]

50 serie Magay toan 11/11/2010
khach hang 0ol «=- M Mallesh
Moudi giso dich  Mr Mallesh = L TEC
TEntE [VMD - |Ty.gid 1,00| Ty gid phu  17.941,0C

Bia chi Phong 404-406 E2 Ngoai Giao doan Trung Tur, B8ng Ba, Ha N

M& s& thué

I
Ghi chi

|MEbhéa | Diéngia | 5§ lrong | Bon gid i Tkdthu | Céng viec
1 Dich vu gigt ool goo|  wmoooofsizr Joo

4 i 12
Tign hang 100.000 Gidmgd 0,0 % 100.000
Conlai 100.000 Tkphdithu 131
TheS GTGT [10 |®[10000 | metwe (33311
Chi phi [0.000
Téing nte 110.000 Téng YND 110.000

M tchngt céth co nhiudong mt hang, c6 th thém, xbéa cac dong)m
hang BAg cach Nhn chut philén phnl id" li u#phia i hinlén
cacthc nthao tac.
Cac mc chinh khi cp nh t:
Cac théng tinvhéa n GTGT: Nucé y céacthébngtinvhdéa n
GTGT, phn m m k todn FTS Accountingst ngtochngt ké khai
thu GTGT banrat ng ng.
Tint:trongtr nghp nvtint cachngt khacvi nvtint
h ch toan (VND) thibns phic pnhtt- gid, t gi@ clyngm nh
t khai bao trong danh mtint hogcbncdth gbtrctiptrén man
hinhcpnhtchngt.
Lo ithu vathu sut GTGT: T ng |y khai bao trong danh ns hang
hda, c6 ththay ib%g cach gb trcti p trén man hinh@nhtch ngt.
T-1 gimgia: Lyt khai bdo gimgia hgcgdtrctipt | gi mgia
trénchngt .
Gia ban hang héa,ch v : L yt khai bao gia ban hang héacklv ho)c
gotrctiptrénchngt.
nh kho n:
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Phn mmk toadn FTS Accounting t ng khai bAo ngn nh cac nh
kho n (cé th thay ).
nh khon ti n hang: ghi n tai khon phi thu (c6 th gbé Ii tai khon
khac) va ghi c6 tai kha doanh thu (t ng |yt khai bao trong danh
m cv tt hang hoa).
nh khon thu GTGT: ghi c6 tai khon thu (333, coth gd | i) va ghin
taikhoncéngn (t nglyt taikhoncébngn nhkhonti nhang).
Chay
S chngt khicpnhtm i c)tngmlaYYYY, khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.

B nclngcoth gdvaoschngt nukhbng munh thngt nhys
ch ngt ti ptheo.

Giatr nhkhoncaqgp nhkhonti nhangs ¢ ghi vao but toan
sau khi tr gia tr gi m gia.

Phnm mk toan FTS Accountingt ng ké khai thu GTGT ban ra khi
cdé théongtinv héa nva nhkhonthu.

Co th b/ tr ng ma hang hoa.

Thoéng bao thuti n
Nh n nat <<TB thu tin>># trén thanh céng ¢

¥ Thang bao thu tign =S >l
Ma Mo e San H Luru In _EJ Nap @ Lai J€ X6a "y 33 - & Trogidp @ B
S0 ctir: YYYY Han ttoan: 3
Noay vaosd:  15/06/2010 ~ Mgay ttoan: 18/08/2010 -
Khach hang KHO1 == |Ching ty K = =
- Nhanvién: o1 - | Nauyén Van Thai
Maudi gizo dich:  Nguyen Thu Dung ” T i
TiEn t&: |[WND = | T¥ giat 1,00 Ty gid phu: |12.000,0C
Bia chiz 50 2/ Butng Budi e
Th thug 333110 tees
M3 =a thué: 0101030400220
Ghi cha:

Tién hang: 4,000,000 Gidm gid: 0 %0 Thug GTGT: [10 | Chiphi 0

Tong nte: 4,400.000|  Tong VND 4,400,000



3.10

FTS ACCOUNTING PRO

M tchngt coth cénhiudong mt hang, cé th thém, xba cac dong)m
hang B6g cach Nhn chut philén phn!| id" liu#phia i hinlén
cacthc nthao tac.
Cac mc chinh khi cp nh t:
Ngay vao s: Ngay cp nhtnghip v
H n thanh toan: Hh thanh toan theo Ip  ng hgc thVa thun gi"a cac
bén
Ngay thanh toan: c¢t  ng tinh B6g ngay vao sc ng v i h n thanh
toan
Khach hang: it ng cntheo dbi
Tint:trongtr nghp nvtint cachngt khacvi nvtint
h ch toan (VND) thibns phic pnhtt- gid, tgid clyngm nh
t khai bao trong danh mtint hogc bncdth gbtrctiptrén man
hinhcpnhtchngt .
Tai kho n thu : Tai kho n thu VAT

T-1 gomgia: Lyt khai bdo gim gia hgc gbtrctipt | gi m gia
trénchngt .

Tai kho n: Tai khon phii thu.

Ma hang hoéa: Hang héa giaacl trong n hang, c6 thnh p nhi u dong.

S chngt khicpnhtm i c)tngmlaYYYY, khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclngcoth gdvaoschngt nukhbng munh thngt nhys
ch ngt ti ptheo.

Hangtr | i

Dung cpnhtcacchngt ban hang btr | i. Nh n nat <<Hang tr| i>>
trén thanh céng ¢

M tchngt céth coé nhiudong mt hang, c6 th thém, xbéa cac dong)m
hang BAg cach Nhn chut philén phnl id" li u#phia i hinlén
cacthc nthao tac.

Cac mc chinh khi cp nh t:
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v/ Hang ban tra lai E”:EI .
e Msi S Md [ Ste Bl Sao - Luu In | @ Nap  Lai JE Xea T ¥ -+ @ Trogidp @ B

56 chirs 0001 56 hd vat: 08 50 hddng: === PT tioan:

Ngay vaosd:  21/01/2010 - Mgy hdvat: 21j01/2010 -~ Ngay hding: 29/01/2010 -~ Han ttoan: 1]

54 ctir ién quan: 54 serie: MLf01 Mgay ttoan; 29/01/2010

Khach hang KHO1 -+ (Chng ty K 5 5

< khonhap: 03 ... | Kha thanh pham
MNgudi gizo dich: Mguyen Thu Dung L
N Nhan vién:
Bia chi: S8 9 f Budng Budi - = i
Tién t&: WND e Ty giat 1,00 Ty gia phut | 12.000...

M3 6 thué: 0101030400220

Ghi chii: VXOVX
| |Mahhéa |Dingii |ovt |congviec |Siliong |Bongis  [S5tEn  |GAven | TRnvdn | Tkgidmdthu | Tkavdn | Tkovhb
| i1 |SPA 100.000

Chay:.

Tién hang; 100.000 Giamga: 0,0 % 0 1 hie
[o]==[ 10000] T thue 33311
Con lai: 100.000 Tkpha thu 131 e gier [0 o]

Tign wén: 92.550 Co: 6321 MNg: 155 Téng nté: 110.000 Téng VNE 110.000

Cac théng tinvhéa n GTGT: NucOd y  cac thdong tin vhéa n
GTGT, phnm mk toan FTS Accountings ngtochngt ké khai
thu GTGTt ng ng.

Tint:trongtr nghp nvtint cachngt khacvi nvtint
h ch toan (VND) thibns phic pnhtt- gida, t gia clyngm nh
t khai bao trong danh mtint hogc bncdth gbtrctiptrén man
hinhcpnhtchngt.

Lo ithu vathu sut GTGT: T ng |y khai bao trong danh ns hang
hoa, co th thay i bog cach gb trcti p trén man hinh @ nhtch ngt .
T-1 gimgia: Lyt khai bdo gimgia hgcgdtrctipt | gi mgia
trénchngt .

Gia ban hang héa,ch v : L yt khai bao gia ban hang héaclklv ho)c
gotrctiptrénchngt.

Tai kho n gia v n, tai khon hang ban trl i ct nglyt khaibao
trong danh mc v tt hang hoa

S chngt khicpnhtm i c)tngmlaYYYY,khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclng coth gdvaosch ngt nukhéng munh thngt nhys
ch ngt ti ptheo.

Giavncahangbantrl ib nphit anhvao.
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3.11 itr! congn
Dung theo ddi tinh hinh thanh todnackhach hang (Xem ph itr cong
n tiph n muahang 2. 4).

3.12 Hbéa nch athanhtoan
Nh pt ngt man hinh<<Dxhv (Hang ko kho)>> pm PH)N 113. 8.

3.13 Li tkévatimki mch ngt!
Nh n m ¢ <<Danh sach>* trén thanh céng ¢ Khi man hinh n& ra, phn
m m k toan FTS Accounting ltkéttc cacchngt hi nco trong hth ng.

timkimvalcchngt:
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Sldngtrctipcacolctrénl id" li u, gdvao cac chiéul c.
xemchititm tch ngt,bncdth Nhn Upléndong chngt trong
[ id" i u.

3.14 Xem bao céo
Cac bao cao chinh:

Nh t ky ban hang: Chn tai khon 131

B&o céao ban hang: co6 tlth n khach hang, nhan vién, kho hang, nhém
hang,...

B ng ké xut: c6 th ch n khach hang, kho hang, nhém hang hoa,...

S chiti tcéng n: Ch ntai khon phithu (131), chn khach hang.

B ngtngh pcbéng n phithu: Chntai khon phithu (131).

Céac béo cao vtu i n theo ngay phat sinh va thanh toéan.

Cac s sach khac trong ph <<Bc Khac>>

Tham kho thém chc n ng xem bao cdo FHN ICh ng 5 bi t cach
thao tac chi tit.

Ch ng4 Qu nlykho

4.1 C pnh tdanhm c
Céac danh mc ¢ n khai bao bao gn:

Danh mc hang hoa
Danh mc kho
Danhmc nv tinh
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S d t nkho

Ch cnngnaydung nhps d tai khon hangtnkho uk$, theotngkho
hang. Vic ¢ p nht trong phn hanh nay khéngnh h#ng ns li us séach
k toAn mach nhh#ngtibdocaonhpxutt n.

Cha y: Khinh p ma vtt hang hoa thi tai kha, tén vtt hang hdéa, nv
tinh s ct ngcpnhttheo phnth hang hdéa, vt .

Ch ngt! nh pkho,nh ps nph#m
Chu y. Trong tr ng h p lam chng t nh p kho va mua hangitph n Mua
hang, phn m m k toan FTS Accountings  ngt o nh p kho.

Ch ngt nhpkhod¢ d ngtrongtr ng h p muahang hoa, vli umahangv
tr chdéa nchav, hgcnhpkhohang mua khdng cé thuAT.
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M tchngt coth cénhiudong mt hang, cé th thém, xba cac dong)m
hang B6g cach Nhn chut philén phn!| id" li u#phiad i hinlén
cacthc nthao tac.
Cac mc chinh khi cp nh t:
it ng: Coéth la cac phong ban phartbng nhn hang, hoc la cac i
t ng mua hang cung p hang tuy theo yéu a theo doi.
Trongtr nghpnhpsnphm, it ngs lacacphén¥ngsnxut
hang.
nh kho n:
Taikhonn (taikhonkho): T nglyt taikhonkhocavtt hang
héa khai bdo trong danh mv tt hang hda (152,153,155,156).
Tai khon c6: Tuy vao ngun nhp vt t, thong th ng la cac ngun
141,331,111, ...
M ts nghipv:
n v tinh ph: Trong tr ng h p theo ddi thém n v tinh ph, s co6
mc nhps | ngtheo nv tinhph.

S chngt khicpnhtm i c)tngmlaYYYY, khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclng coth gdvaoschngt nukhéng munh thngt nhys

ch ngt ti ptheo.

Khi nh p kho thanh toan%g ti n m)t ph i chd y khai bao kh trung ca
phi u nh p kho va tai khon 111. Nu & khai bao kh trung thi nghip v

t i phi uxutkhocos xuthincalllskhéngléns.

4.4 Nh ps nph#m
Dung trong tr ng h p nh p kho thanh phm. Trén chng t nh p thanh phm

¢ n khai bAo ma hang héa.
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M tchngt céth co nhiudong mt hang, c6 th thém, xbéa cac dong)m
hang BAg cach Nhn chut philén phnl id" li u#phiad i hinlén
cacthc nthao tac.
Cac mc chinh khi cp nh t:
Kho nh p: La cac kho hang tuy theo yéwaheo doi.
it ng: Coth la cac phong ban phantng nhn hang, hypc la cac i
t ng mua hang tuy theo yéuwctheo doi
nh kho n:
Taikhon N (taikhonkho): T nglyt taikhonkhocavtt hang
héa khai bao trong danh mv tt hang héa (155,156).
Taikhon Cé: LaTK 154,ng is! d ngs phit c pnhtTK Cé.
Cong vi c: Vi tai khon 154 chi tit theo t ng cdng vic nén man hinh nay
b n phinh p mé& céng vic (Théng th ng s t ng c ¢ p nhttheo
ph n khai tiph n“Quan h gi"asn phmvacoéngvic, h s quy ).
S chngt khicpnhtm i c)tngmlaYYYY,khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclngcoth gdvaoschngt nukhbng munh thngt nhys
ch ngt ti ptheo.
T iman hinhndy chcnnhps | ngsnphm, ngavastns
ct ng ap vao sau khau tinh gia thanh.
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Ch ngt! xu tkho
Man hinh nay dung chung cho @ixu t nguyén vt li u cho sn xu t ho)c xu t
s n ph m, hang héa khéng c6 thGTGT.

Tr ngh p1l:B nkhéng dung nhm cnguyénvtli utrongs nxu t

M tchngt coth cé nhiudong mt hang, cé th thém, xb6a cac dong)m
hang B6g cach Nhn chut philénphn!| id" li u#phiad i hinlén
cacthc nthao tac.
Céac mc chinh khi cp nh t:
it ng: Coth la cac phong ban phantng nhn hang, hypc la cac i
t ng mua hang tuy theo yéuwctheo déi.
nh kho n:
Tai khon cé (tai khon kho): T nglyt taikhongidvncavtt
hang hoa khai bao trong danhaw tt hang hda (152,153,155,156).
Taikhonn : Tuy vao mc ich xu t kho:
Xu tchosnxut (621, 627, 154)
Xu tg d ngvnphong (641, 642)
Xu t cho khach hang (131), théng tmg kem theo cac cimgt cbéngn.
M ts nghipv:
n v tinh ph: Trong tr ng h p theo déi thém n v tinh ph, s cé
mc nhps | ngtheo nv tinhph.
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Giav n: c xac nh theo mt trong cac ph ng phap trong nc PHON I14.
10.

S chngt khicpnhtm i c)tngmlaYYYY, khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclng coth gdvaosch ngt nukhéng munh thngt nhys
ch ngt ti ptheo.

Tr nghp 2. Bnd dng nh mc nguyén liu trong sn xut (Cach
nh p nh m c nguyén vt li uxem trong PAEN I1I8. 7) man hinh'snh
sau:

Cactr ngd' li unhpgi ngnh man hinh xut kho khi khéng dung nh
m ¢ nguyén vt li u nh ng khéng cn nh pt ng dong nguyén ¥ li u. B n
ch cnnhp ma céng vic ti <<Céng vic>>vas | ngsnxutti
<<S | ng>>sau 6 n<<..>>phnmmk toan FTS Accounting' &

ng tinhtodn cac ¥ liucnthitvis | ngt ng ng. Bn co th
Xu t nguyén vt li u cho nhiu céng vic trén cung 1 phu xu t kho nay
bohg cachtipt cchnmécoéngvicvas | ngt ng ng.
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Ch ngt! i uch$h

Dung trongtr nghpcnthchincacchngt xut i uchnh hang tn
kho (Wng, mtmat, i uchnhgiatr,s | ng,....)hgcnhH'nghot ngkhac.
Chngt iuchnhthchint ngt chngt xut tuy nhién tuy vao ngtp
v iuchnhmas!| ng,giatrcéth laam,d ng hgc mttrong 2 gia tr
céth lao.

Trén chngt i uchnh,bncdth gdgiavn,tinvntuyy, phn mmk
toan FTS Accounting' skhéngt ng ap mt gia v n theo céch tinh toan gia tr
hang tn kho nao.

M tchngt céth coé nhiudong mt hang, co th thém, xbéa cac dong)m
hang B6g cach Nhn chut philén phnl| id" li u#phiad i hinlén
cacthc nthao tac.

Chuy nkho
Khi th ¢ hi nnghipv chuynkho,bns lamchngt xu tchuynkho, phn
m m k toan FTS Accounting' st ngtochngt nhpchuynkhot ng

ng.
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Ch ngt chuy n kho coé th ¢ nh khon hgc khong.

4.8 Xu tchuy nlo i
Dung trong tr ng h p chuyn it Tai khon kho nay sang tai kha kho
khac, vid t TK152 -> TK156, TK156 -> TK157, TK 157-> TK152 .Trong
ph n nay phn m m k toan FTS Accounting'st t o1 chngt nhpkho i
viTKN valchngt xutkho iv iTKCé.

S chngt khicpnhtmii c)tngmlaYYYY, khil uphnmm
k toan FTS Accounting'st nhy s ch ngt ti ptheo trong hth ng.
B nclng coth gdvaosch ngt nukhéng munh thngt nhys
ch ngt ti ptheo.
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In phi unh pkho, xu tkho
Xemmc2.3va3.7 bitcachthchin.

Xac

nhgiav nhangt nkho

FTS Accounting 2010 htr cac ph ng phap hch toan gia vn hang tn kho

sau:

Binh quan cui k$: Ch a ghi tin v n khi xut hang, cui thang bn d
d ng chc nng <<Tinh gia vn>> phnmm Kk toan FTS Accounting
t tinh gia vn binh quan va avao cacchngt xu ttrong K.

Binh quéan tc th i: Phn mm k toan FTS Accounting t ng tinh gia
binh quan cav tt hang héa i ngay xut kho.

ich danh: Tith i i m xut, khi gd ma vtt hang hoéa, pm m m k
toan FTS Accounting'shi n ra cac 16 hang conn kho theo tng gia vn
khac nhau ng is! d ngcholdhang xu tra.

Nhptr cxuttr c:Phnmmk toan FTS Accountingt ng tinh gia
xu ttheo ph ngphdpnhptr cxuttr ccavtt hang hbéa i ngay
xu t kho. Nu co s thay i # phiunhp, bncdéth dung chc nng
<<Tinh giavn>> tinhligia xut.
Cac ph ng phap tinh gia nay c ap vit ng nhdm hang hoéa khid
ho)c 4 a nhém.

tinh gia vn theo ph ng phéap binh quan cuk$ ho)c tinh |i gia xu t
theo ph ngphdpnhptr cxuttr c,vao ng dh <<Kho hang/ Tinh
giAvn>> chinhd i ay:

Cac thao tac:
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<<K$s li u>>:Chnk$s li umuntinh
Ph ng phap tinh: Cm ph ng phap tinh gia xa hang tn kho
Ph m vi tinh toan

Kich << ng y>> tinh toan, <<B qua>> o6ng man hinh tinh gia
v n.

4.11 Ki mké kho
Ch ¢ n ng nay thc hi n ki m ké hang tn kho vao cui k$, th chincéc i u
chnh cho cac chénhdhv s | ngvagiatrgi"as li us sachvasli u
ki mkéthct.

Cac thao tac chinh:
Ch n kho ki m ké
Ch n ngay kim ké
Lylis li utnkhos sachtingayki mké

Khaibdos| ngvagiatrth ct phnmmk toan FTS Accounting' s
t ngtinhrasl| ngva giatrchénh Ich.

nh kho n:
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Tai khon i uchnhtng: Tai khon ghin v igiatr la giatr chénh Ich
gi"as sachvathct .
Taikhon i uchnh gim: Tai khon ghicé vigiatr la gia tr chénh Ich
gi"as sachvathct .

Danh sach, timki mch ngt! kho
B nd dung chc n ng <<Danh sach ct>.

Céac thao tac thc hi n:

L c,timkims li u
M#chngt gct ng ng.

Bao cao
Cac bao cao chinh:

Th kho: Chnm tkhovamtv tt hang hoda

B&o cao nhp xu tt n: c6 th (khéng & bu c) chnkhohgcchnmts
nhom hang héa, ¥t hang hoa, tai kha...

Baocaonhp xutt n ( ngid): $ d ng cho ph ng phap tinh giaich
danh.

S chiti t nh p: c6 th (khéng & bu ¢) ch n tai khon kho, nhém hang,
kho hang, it hang.

S chititxut: céth (khéng & bu c) ch n tai khon kho, nhdm hang,
kho hang, it hang.

Cac s sach khac trong ph <<Bc Khac>>

Tham kho thém chc n ng xem bao cao Chng 5 bi t cach thao tac chi t.

Ch ng5 Hp ng
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H p ng muahang

Phnh p ng muahangdung theo déi hp ng chitit mua hang theo hg
hang hoa. Trong pin mua hang'scé 3 phnt ng ng la: théng tin hp ng,
th chinhp ngvathanhtodnip ng.

Ng isl dngs phic pnhtthéngtin hp ngcon phnth c hi nva thanh
toan hp ng thi phn m m k toan FTS Accounting' st ng c p nht khi
ng is' dngcpnhttiphnmuahang, nip kho, tin mt.

Khaibaomth p ngmi:
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Thoéng tin chinh on khai bao:

S hp ng
Ngay hp ng
Ténhp ng

Loih p ng: c mc nh khi vao tng ph n hanh.
Ngay hiul c:Ngayhp ngh& wucohiul c.
Ngay ht h n: Ngay nghimthuhp ng.
Hi ntrngh p ng:Tinhtrng ¢ chiathanh bn tinh tr ng chinh: ang
theo ddi, hoan thanh, bh n, ng ng theo doi.
Thoéng tin gia tr.
Tai kho n theo d6i: C6 thla tai khon céng n, co th la tai khon hang
t nkho,..
it ngtheoddi:La it ngcungky kth p ng.
Tint:Loiti nt dungtrongtngh p ngkinht
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Giatr quy i:Giatrquy ira ngtinghis.
Th ih nthanhtoan: ctinhtheo nv ngay.

Chi ti t hang héa: Ké khai dh v _hoc hang hdéa, sl ng, ngidcn
th chintronghp ng.

H p ngbanhang

T ngt nh phnhp ngmuahang.Ngis! d ngs phic pnhtthbéng
tin h p ng con phn th ¢ hi n va thanh todn tp  ng thi phn m m k toéan
FTS Accounting 'st ngcpnhtkhing ist dngcpnhttiphnban
hang, xut kho, ti n m)t.

H p ngvay
Cac thao tac xem ph PHON 115. 1

H p ngcho vay
Céc thao tac xem ph PHON 115. 1

Bdocaos sach
Bao cdo ssach ¢ chia thanh 3 bao cao, c6 tkem theo tng tai khon hoc
it ng:
Bngkéhp ng
S theo d6itinh hinhthchinh p ng
S theo dbi tinh hinh thanh toangh ng
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Ch ng6 Thu GTGT

6.1

Ké thu mua vao
Théng th ng bn s ké khai thu mua vao khi lam phu chi, chng t mua
hang, cong nphitr .

ivitr ng hp mua hang va céng nphitr , phn mm k toan FTS
Accountingt  ng ghi ké khai thu

ivitr nghpkhilam phiu chi, chngt ti n khac, bn s Nh n Ién nat
<<Ké khai thu GTGT>> chuyn n man hinh ké khai.

Ho)c b n clng c6 th vao man hinh ké kh&ph nthu GTGT th chinvic
ké khai

Man hinh ké khai:
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Chuy: Vinh'ng théng tin it ng va mt hang khéng co6 trong danh m
b ncoth anhtrcti pthéng tin vao man hinh nay.

Ké thu béanra
Théng th ng bn s ké khai thu ban ra khi lam phu thu (ban thu trc ti p
bohg ti n), ch ngt ban hang, céng nph i thu.

i vitr ng hp ban hang va coéng nphi thu, phn mm k toan FTS
Accountingt  ng ghi ké khai thu

iv itr ngh p khilam phiu thu, chngt ti n khac, bn s Nh n [én nat
<<Ké khai thu GTGT>> chuyn n man hinh ké khai.
Ho)c b n clng c6 th vao man hinh ké kh#ph nthu GTGT th chinvic
ké khai.
Cach thaotac iv ithu banragingnh tr ngh pthu mua vao.

i uch$h thu
Dung th c hi ncac ké khaii u chnh thu.

Xem bao cao
B ng ké mua vao: Ch tai khon thu (133)

B ng ké ban ra: Cm tai khonthu ura (3331).
T khai.
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Ktxu ts li usangph nm mH%tr ké khai thu

Ch cnng nay cho phépngist dngktxuts li ucabngké mua vao,
b ng ké ban ra va tkhai thu GTGT sang pmn mm H tr ké khai thu in
ratheoquy nhcaT ngccthu.

Thao tac:
Ch n k$ ké khai thu

Nhnnit<<..>> chrath mccai)tphnmmthu,th nglati
a ch C:\Program Files\HTKK130.

Nhnnat ngy th chin.

Sau khi thc hi n xong, bn chy ph n m m k toan FTS Accounting Htr ké
khaithu in b4do cao thu

Khaithu GTGT ckh utr! tt n mtr & cchuy nsang

Vao ng dn "Thu GTGT/ s sach va bao céao/ Tkhai thu/ Céng thc",
man hinhshi nradas sau:
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Nh pchut ndongl,sTT 11, machtiéu 11, nnat"sa". Tiphnd i,
c t"Giatr gdvao",gd giatr ckhutr t k$tr c.

Ch ng7 Tais nc nh

7.1 Khai bdo danhm ¢
Cac danh mc ¢ n khai bdo (Xem chitit im c 1.4):

Danhmcloitaisn
Danhmcngunv ntaisn

Danh mclydotng gim
Danhmchintrngd d ng taisn.
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7.2 Cpnh tth cot! tr& cth(i i mn mta chinhs d ngph n
m m

Cac thong tin g nh t:
S th:s th philaduynht,phnmmk toan FTS Accounting cé th
t nglys theotht hojcdong is! d nggd vao.

Lo itai s n: Phan loi tai s n.
Ngay mua: Ngay mua taistheo héa n,ch ngt nhntaisn.
Ngay avaos$ d ng:Ngaytaisnb& u avaos d ng.
it ngd dng: Phong ban, bph n, phan x# ng.
PP Khu hao: Khu hao theo thang ho tinh hao mon theo m.
S thang khu hao: Tng s thang khu hao catai sn.
Tai khon nguyén gia: Tai khan ghi bat toan nguyén gia (Tk 2111,
2112,.).
Tai kho n kh u hao: Tai khon ghi cé bat toan klu hao (TK 214).

Tai khon chi phi: Tai khon ghi n but toan khu hao (Tk 627, 641,
642...).

Chi phi: yut chi phi bat toan khu hao.
Coéng vic: Cong vict ng ng trong bat toan klu hao (hot ng sn
xu tkinh doanh, it ng giathanh).
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Khic pnhtth &acétr cthi i mnmtaichinh:
Ngay hiu | c: Ngay & u th ¢ hin tinh khu hao (ngay nay'str c
ngay un m taichinh).
Ngay kt thic: Khéng cp nht, phn m m k toan FTS Accounting tghi
khi c6 cac hot ng ng ng kh u hao, thanh ly,i u chuyn Nguyén gia:
nguyén gia gc c a tai sn.

KH ban u: Gia tr hao mon ca tai sntinh nthi im unmtai
chinh.

M c kh u hao thang: T tinh d a trén s thang khu hao, c6 th i u chnh
nucn.

Chay B ns khéng th s angunv n, ngay hiul ¢ va nguyén gia sau kha
ghivaod li u. N uco saisétmb& bu cphih yth lamlit u.

C pnh tth' muam&it! un mtaichinh
Viccpnhtth muamit unmtaichinhsgi ngnh mccpnhtth
acotr cnm taichinh.

Céc thong tin khac big m:
Ngay hiul c: Ngay & u th c hi ntinh khu hao (ngay nay ssau ngay
u n m tai chinh)
Ngay k't th c: Khéng cp nht, phn m m k toan FTS Accounting tghi
khi c6 cac hot ng ng ng kh u hao, thanh ly,i u chuyn
Nguyén gia: nguyén gia g c a tai sn
KH ban u: gia tr nay Bag 0.
M c¢ kh u hao thang: Ttinh d a trén s thang khu hao, cé th i uchnh
nucn.
Chuy B ns khéng th s angunv n, ngay hiul c va nguyén gia sau khé
ghivaod li u. N uco saisétimb& bu cphih yth lamlit u.

T nggi m, anhgial ith' &aco
Khi t ng gi m nguyén gia, anh gia li nguyén gia va shao mon cn co6 céac chu
y sau:
Ch th ¢ hi n khi & hoan thanh vt tinh khu hao va hch toan cho &
tr c(vid nutngnguyén gia vao thang 2 thi pkinh kh u hao thang 1
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hoan chnh). Sau khi thc hin t ng gi m, anh gia li, b n s khoéng th
quay lislahgctinhlikh uhao cacthangtrc 0.

Céach thc hi n:

M# th tai sn c ntng gi mnguyén gia, anh gia li # man hinh Th tai
sn

Nh n nit <<S a>>

Nh n nut <<T ng gi m, anh gia li>>

GO vao ngay ing gi m, anh gia li.
M ts théngtin cn thi tkhith c hi nt ng gim, anh giali
GO ly do tng gi m.



7.5

FTS ACCOUNTING PRO

GO vao nguyén giamg gi m: + i v i nguyén gia tng, va — vi nhguyén
gia gi m.
GO vao KH tng gi m (trong tr ng h p anh gia li hao mon): + iv i
hao mon tng, va — vi hao mon gim.
Phnm m k toan FTS Accounting' st tinh Nguyén gia va gia tcon | i. Sau
khi nh p xong Nhn nat <<L u>> ghil i.

Tinhkh uhaotais nc nh
Ch ¢ nng nay thc hi c vi ¢ tinh khu hao hang thang chortg th tai sn, cho
phép bn h ch toan (tai khon, it ng, chiphi) cho thg khon kh u hao.

u tién b n ch n thang lam vic:

Nh n nut<< ng y>>$ hi nra man hinh nhsau:

tinh kh u hao:
Nh n ndt <<Tinh khu hao>>
sl a cac khu hao a tinh:

Bncoth datrctipv s ti nkhu hao, tai khon, chi phi, céng vic
trén man hinh.
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Nh n nat <<L u>>s ghil i cac thay i, phnmmk toan FTS Accounting
ng th i h ch toan vao scai cac but toan khu hao.

L uy: B nkhéng th tinh khu hao li cac thang tr c khi &  c tinh khu
hao thang sau. Vi dn u & tinh khu hao thang 6 thi khong tlquay Ii tinh
kh u hao thang 5. Mwun tinh | i kh u hao thang 5, m phi h y kh u hao thang
6tr c.

Xemdanhsachth ' tais nc nh

Ch ¢ n ng nay cho phép ngi s! d ng xem danh sach tairshi n c6 va xem
chiti tt ngth, m#th # man hinh Cp nhtth sda inuch.
Céc thao tac:

x6ath,chnth #1 id"li uvaNhn nat<<Xo6a>>

xemvasalith,chnth #1 id"li uvaNhnnit<<$a>> th s
c m# ra# man hinh cp nht th coth dachitit.

Bnclngcdthd dngcacchcnnglc, ® xp,.... rasoatvatimkm
th .

Khai thac bao cao
Cac bao cao chinh:
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S chitittaisnc nh:co th chn tai khon nguyén gia, la tai s n,
ngunvn,...
Bao cao tng gi m tai sn: c6 th ch n tai khon nguyén gia, la tai s n,
ngunvn,...

Ch ng8 K toan gia thanh

8.1 Danhm cc nc pnh t
Cac danh mc chinhcncpnht(Xemchitittiph nPHON ICh ng4):

Danh mc cong vic
Danh m c chi phi
M iquan h gi"asnphmcbéngvicvah s quy i

Khai bdo h s : Khai bdo h s phan b chiphichotng it ngtinhgia
thanh.

8.2 M iquanh gi)as nph#mcéngvi cvah s quy i
T ich cnng nay bn s khai bdo céng vc nao dung sn xutsn phm
nao. Phn h s quy ich danh cho cac doanh nghitinh gia thanh theo s
quy i
Vao <<KTtng h p/ Khaibao it ng>> khai bao nh hinh:
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Chuy:Cth s s Onu nv khéng dung ph ng phap tinh gia thanh
theo ph ng phap tinh gia thanh theo & .

8.3 Tuych ncacthams h th ng.
Vao ngdmn “Giathanh/ Tuycm”va c¢cnh hinhd i ay:

Thoéng tin chinhon c p nh t:
Cac tai khon chi phi: Céac tai khar dung t p h p va phan b chi phi.
Céc tai khon gia thanh: Cac tai kha dung trong qua trinh tinh gia thanh.

Cac tai khon ch phéan b: Cac chi phi trtr ¢ ch phan b trong .
Hintiphnmmk toan FTS Accountingang )t s'n TK 242, 142,
trong tr ng h p doanh nghip 4 d ng ti u kho n, ¢ n khai bao li.
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K$ chi phi va tinh gia thanh: Co titheo thang ha theo quy.

TK n gi m chi phi, TK c6 gim chi phi, Cac nc chi phi NVL chinh, ma
chngt nhpsnphm, mdchngt PB CCDC. Hinti,phnmm Kk
toan FTS Accountinga cai ) t s'n nH'ng chi phi nay.

Phanb céongc d ngc ,chiphitr tr& c

Ch ¢ n ng nay cho phép phan leéng ¢ d ng c, chi phitr tr ¢ ng8 hn,
chi phi tr tr ¢ dai hn phat sinh tr ¢ va trong nm tai chinh. Trong& n u
phéat sinh n tai khon ch phan b (Tai khon ¢ khai bao trong pm Tuy
ch n) thi phn m m k toan FTS Accounting'st ngto mtth chiphitr
tr c.

Céc thao tac chinh:
<<Phén b>>: Th c hi n phan b chi phi tr tr c trong K.
<<Xo06a phan b>>: X6éatoan b d' li u & phan b trong K.
Tomim tth chiphitrtr c:
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Céc thong tin chinh o c pnh t:

<<S chngt>>S hiuchngt hchtoan khi mua m, ho)ctom:i
chi phitr tr c.

<<Ngay chngt >>: Ngay cuicungcanmtr c (31/12/N).

<<Ma cbng c>>: Ma cbng c nay la duy nht, mad céng ¢ nay ch b&
bu cphicékhixutt hangtnkho Ilamcéngcd ngc.

<<Taikhon i ng>>:Tai khon ghi cé khi hch toan n TK 142, 242.
<<Giatr>>: Giatrconlit i<<ngay chngt >>.

Nghi pv :

<<Ph ng phap phan b>>: Theo thang ha theo ¢ |

<<Thang/ t | >>: S thang phan bconlik t ngay & unm tai
chinh.

<<Tai kho n chi phi>>: Tai khon ghi n khi phan b chi phi tr tr c.

<< it ng>>:Th chiphitr tr cnaydungcho it ng, phong ban
nao?
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<<L u va O6ng>> tr# v man hinh Phan bcong c d ngc. B m
<<phan b>> phn mm k toan FTS Accounting tltc hi n phan b
cébng ¢ d ng c trong thang.

T ph pvaphanb chiphi.
M c ich ca vi c phéan b chi phi cui k$ la th ¢ hi n khai bao cac quy&t
(congthc) cotht  ngphén b cac khon chi phitrén 1 tai khan chi phi.
Théng th ng chc nng nay dung phan b cac khon phét sinh trén tai
kho n 621, 622, 627 a sang tai khan 154 tinh gia thanh.
Tithi i mlamchngt k toan, khichaxac nh  ccongvictr ctip,
ng ilamk toanst p h pvao congvicch phanb.
Tuy nhién theo nguyérg&d, khi a sang tai khan 154 phi a vao cac cbéng
vi cc th c6 th tinh gia thanh.
Chuy:
Ch phan b nh'ng khon ma c6 cong v la cac céng vic ch phéan b.
Vi cphanb baogi clnglys d c atai khon va cac chi tit lién quan.
Coéng th c phan b c | u theo thang. Céng tle phan b cac thang co
th khac nhau.
Céac cobng thc phan b phi m b o ph h tcac phéat sinh the lo i ch
phan b. ng thi céac cong thc phadn b khéng clytrang d [i u.
Ngh& la khéngthcd 1 chngt g cnao 6 tho mén c 2 cong thc phan
b .
Vao ng dmn <<Gia thanh/ Tp h p va phéan b chi phi>> ¢ man hinh sau:
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Thao tac chinh:
<<Khai bdo>>: Khai b&o cac ctiéu c a tai khon chi phi.
<<K$s li u>>:Chnk$phanhb.
<<L ylis liu>>:Lylis liuminhtcaksd li u.
L p cac tiéu thc phan b:
Kichvao (...)trén ct“TT Bp Id”,ch n“M " s' ¢ man hinh nh sau:
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Céc thao tac chinh:
<<ID>>: Khai ma catiéu th c phan b.
<<Di4n gi i>>: Tén c a ma tiéu thc phan b.
<<Ph ng phap phéan I»>: Kt chuyn nu b n khéng mun phéan b,
Phéan b theo tai khon khac nh phan b theo doanh thu (Tk 5111), phan
b theotinl ng (Tk 622)..., Phan btheot | nubitt- | cho tng
cbng vi c.
Chi ti t phan b theo tai khon.

Phan b theos d bénn hocs d béncd (sd tr ckhiktchuyn
cu i k9).
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<<Tai kho n>>: Tai khon cchn lamch tiéu phadn b.Vid chn
tai kho n 511 — phan bchi phi theo doanh thu.

<<Taikhon i ng>>:Vid ch ntai khon 111- chphan b chi phi theo
tai khon 511 i ng v itai kho n 111 (doanh thu thuhg ti n m)t).

M c chi phi, nhdm mc chi phi.

Coéng vi ¢, nhom mc cbng vic.

Cac ph ng phap phéanb

K tchuyn:ch g d ng khichiphi 6 abitrdlacacbéngvic nao.
Phan b theo t | : Phi khai bdo £ I cbng vic ti nut <<Khai bao+ |
cbng vi c>>

Phan b theo h s s nphm: Phikhaibaohs snphmtinut<<Khai
bdoh s s nphm>>

C pnh tchiphid* dang.

ng dm <<Gia thanh/ CPhitddang>> c6 man hinh sau:

Man hinh naylsd ng khibn mundachHas li uhgc xem nhanh s
iud uks$.
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S liunaycothl yt ng t phn “Tinh gia thanh” hpc co th khai
tr ctip.

Sau khisas li uxongbn n“L u”, phnmmk toan FTS Accounting
st ngcpnht tinhgiathanh trongk
Cha y: Ch ¢ nng nay § d ng nhiu cho cac 1 ph m céng trinh xay dng
ho)c cac sn ph m hoan thanh khéng np kho.

nhm cnguyénv tli u
Ti ng din <<Gia thanh/ nh m ¢ NVL>> c6 man hinh sau:

Thong tin cp nh t:
Ma céng vic: Ch n ma cbng vic.
Téncongvic: T  ngxuthi ntheo m& cong vc.
Mavitt :Nhpvaomavtt cn snxutcodngvictrén.

Ténvtt : Clng nh tén cbng vic,ténvtt st ngxuthi nkhikhai
mavtt .

S 1 ng:S 1| ng(tinhtheo nvtinhcavtt)cnthit snxutl
nv hang héa t ng ngv icong vic.
Ngay hiul c:ngay & udung nhmc
i nhmc:
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Céc thao tac:
Congvic:Chnténcongviccn i nhmec

i nhmc: Kichvao<< i nhmc>> <chnngay i nhmec.
Khi ch n xong, phn m m k toan FTS Accounting' st ng copy nh
m cgnnhtcacdongvic 6.Ng idungs$ sfa nhm ctheo nhu au.

8.8 Tinh gia thanh
Ch ¢ n ng nay thc hi nvi c tinh gia thanh cho hg sn ph m.
Céach thc hi n:
Ch n k$tinh gia thanh
Ch n ph ng phap tinh gia thanh.
Ch n cbng vic cn tinh. Nu mu n tinh gia thanh chot c cdng vic
trong m t nhdm nao 6 thi ch n nhém céng vic.
Kich <<Ti p theo>> b& u tinh toan.
Kich <<B/ qua>> thoatkHic!'as lamvi c.
Céac ph ng phap tinh gia thanh: Hi ti, ph n mm k toan FTS Accounting
ang h tr hai ph ng phap tinh gia thanh danh chexsu t theo cong o n
ho) c khéng theo céngo n, 06 la:
Ph ngphap giathanhgr n
Ph ng phap chitheo hs s nphm
Ph ngphapgin ncncécacdli usau:
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Ph

Vao

Chi phi sn xut d# dang cui k$ tr ¢ (nu doanh nghip b& u hot
ng thi chi phi nay ¥hg 0).

Chi phi sn xu t d# dang cui k$ (n u doanh nghip khéng cé chi phi#
dang cui k$thi ttc cac chiphibhg 0)

Chi phi sn xu t phét sinh trong & ct nglydliut phnTp
h p va phan b chi phi, Btiv yb nphit ph pvaphan bchiphitr c
khi tinh gia thanh ru khéng chi phi s1 xu t phat sinh trong & b%g O.

Cac khon gi m gia thanh (nu cé)

S | ng sn phm hoan thanh: ct nglyd' liut phn Kho
hang/ Nhp s n phm.

Danh mc quan hcéongvicvasnphm
ng phap hs
Chi phi sn xu t d# dang cui k$tr c¢
Chi phi sn xu t d# dang cui k$
Chi phi sn xu t phat sinh trong &
Céac khon gi m gia thanh
S | ngsnphm hoan thanh
Danh mc quan hcéongvicvasnphm
Danhmch s quy isnphm
ng dm sau <<Gia thanh/ Tinh gia thanh>> ¢ man hinh nh sau:
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T i man hinh nay In cé th tinh gia thanh cho hg nhém sn ph m hoc cho
t ng sn phm mt. N u tinh gid thanh céngo n thi khéng th tinh gia thanh
cho nhom sn ph m.

Ch n ph ng phap tinh gia, Nm nat “Ti p theo” $ ¢ man hinh:

Nhps | ngsnphmdfdang uk$tinat<<cpnht>> Nhnnat“Tip
theo” ¢ man hinh sau:
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Ng idungNhnnat“cpnhts li u” nhpgatrdfdang uk$vao man
hinh nay. Bn clng c6 th nhpgidtr snphmdf dang uk$ti ng dm

<<Gia thanh/ CPhi#idang>>.

Cac man hinh tp theo gm: “S n ph m hoan thanh trong¥, “Chi phi phat
sinh trong B, “Cac khon gi mgiathanh”s ct nglyd' li ulén.

Nu nvsnxutsnphmtheo congo n thiti ptheo s cd man hinh “Chi
phi giai o ntr cchuyn sang”
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Thao tac chinh:
<<K t chuy n gidthanht>>: Ch ngiai o ntr ¢ chuyn sang.

<<S | ng ktchuyn>>: Chns | ngsnphmcagia ontr c
chuy n sang.

<<K t chuy n>>: Th ¢ hi nk t chuy n.
<<Ti p theo>>: Tip t c tinh toan.

Ti p t ¢ tinh toan ta ¢c6 man hinh “S ng sn phm d# dang cui k$". T i
man hinh nay ng i dung phit nhp.Nhnnat“Cpnht” nhps li u
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Nh n nat “ti p theo” $ ¢ man hinh sau:

Céac thao tac chinh:

<<Ph ng phép anh gia>>: La ph ng phao anh gia gia trchi phi sn
Xu t d# dang cui k$. Hi ntiph nmmk toan FTS Accountingang h
tr hai ph ng phap Chi phi NVL chinh va khl ng sn phm hoan
thanht ng ng.

<< é&nh gia gia te>: Phn m m k toan FTS Accounting' st tinh gi& tr
d# dang.

<<C pnhts li u>>: giatr d# dang cuik$nay c chuyn sang gia
tr d# dang u k$ sau.
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<<Ti ptheo>>:S ¢ man hinh sau:

Céc thao tac chinh:
<<Khai bao h s >>: Khai bdo h s gi"a cac sn phm (nu ap dng
ph ng phéap tinh gia thanh theo & s n ph m).
<<Tinh gia thanh>>: PIm m m k toan FTS Accountingt ng tinh gia
thanh.
<<Ti p theo>>: 4p gia thanh vao cac ahg t nh p kho thanh phm.
Khi 6chngt nhpkhosnphms cégiatrtict® ngid’va“S
tin”.

Khai bao h s ¢6 man hinh sau:
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Phn mm k toan FTS Accountingdt ngly d' liulént phn Gia
thanh/Khai bdo it ng, tuy nhién ng i dung dng co th d a tay ngay ti
ph nnay. Bm<<L u>> tr#v man hinh Tinh gia thanh.

Ap gia thanh vao cimgt nh p kho sn ph m:

B m vao <<Ap gia thang vao chg t kho>> phn mm k toan FTS
Accountingst ngép ngidnhpkhocasnphmyv atinhvao chngt
nh psnphm. B m<<B/ qua>> hoan tt qua trinh tinh gia thanh.
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Ch ng9 K toant ngh p

9.1 Chénhl cht$gia
Cuik$k toan, nv coéd dngngoit thicn anhgialit giacuin m.
th ¢ hi ncbéng vic nay chn ch ¢ n ng <<CL t gia>>:

Cac thong tin an khai bao:
<<K$s li u>>:Chnk$s li u anhgialit- gia.
<<Tai khon>>: Taikhoncégcngoit cn anhgiali.
<<Loiti n>>:Tint cn anhgiali
<<TK chénh Ich t gi&>>: | ng v i <<Tai khon>> khi h ch toan but
toan anh giali.
<<T gi&>>: T gia binh quén lién ngan hangth i i m anh giali.
9.2 Ch ngt! ghis
th ¢ hin ¢ ph n hanh nay, ng i dung phi khai bdo tt ¢ nh'ng yéu
cucnthitnh s d, cac danh nc, cac nghip v phat sinh trong thang.
Cachnhpclngnh s liuchitit & c¢h ngdmntheotng phnhanhc
th.(5 aychh ngdmncachlpchngt ghis).
ngkichngt ghis:



FTS ACCOUNTING PRO

5 Menu nay cho phép tle hi n | p cac chngt ghi s theo hinh thc k toéan
chngt ghis.L achnMenu“K toantng h p”, ch n phn hanh chngt
ghis.Chnk$s Ii u:

Sau khichn ng y thi mt ma hinh giao dn sau nhp ra:

B m <<Thém mi>>, man hinh giao dn hi n ra nh sau:
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Théngtincncpnht:
S chngt ghis:Ng idungcéth anhtayhdc YYYY,ph nmm
k toan FTS Accountingds ngchys chngt.
Didngii: M6t ch ngt ghis.
Ngay CTGS: phn m m k toan FTS Accounting jc¢ nh la ngay cui
cung cathang a chn.
Hi nti,phnmmk toan FTS Accountingang h tr 2 ph ngphaptph p
chngt:
Theotiéuchit ng:theocactiéutle ¢ arasgn.
Theo tiéu chi t ch n: tuy theo yéu aw | a ch n ¢ a khach hang.
Theo tiéu chit ! ng:
Theo ph ng phap nay ngi dung c6 th | ¢ cac chng t ng ki CTGS
theo cac tiéu thc co $n. Khi 6 cnl achn 3tr ngthéngtin: Loich ngt,
tai khon n , tai khon cé. Tuy theo yéua c ad d ng ma ng i dung co th
| ctheotngtiéuchihpc ngthis! d ngc 3tiéu chitrén.
Ch"n theoloich ng t#:
B m vao <<...>>, man hinh giao di sau hin ra:
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Sau 6, chnloich ngt matamun ngkiribm®“ ngy” | uvat#
v manhinhtr c,bm<<B/ qua> hyktqu v alachn:

Ch n <<Tai khon N >> va <<Tai khon c6>>t ngt nh trén. Xong b c
chnd' li u tabmvao<<Lych ngt >>man hinh giao dns nh sau:
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Khi 6 man hinhgiaodns hinracacchngt achnd id ngdanh sach
chngt.6n“L uva 6ng’.

Theo tiéu chit ch'n:

Chnph ngphaptphpchngt la<<T chn>>, khi 6 man hinh c6 dig
nh sau:

B m chutvao dong “Ly ch ngt”, xu t hi n man hinh danh sachtt ch ng
t phat sinh trong thang:
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Ti ptheo, bnchntngchngt mun ngki CTGS ri b m vao nat “Ap
CTGS”# goc phi ¢ a man hinh, bm vao nat& t# v . man hinh Chng t
ghis,khi 0,ttc cacchngt v achns c xu t hi ntiman hinh nay:

Céac thao tac chinh:

-<<Lychngt>> tiptclachnthémchngt vaochngt ghis
hinti.

- <<H y dong chn>>: Khi b m vao nut nay thi pm m m k toan FTS
Accountingst hychngt tidong)tcont/ hinti.

-<<H y tt ¢>> Khi bm vao nat nay thi pm mm k toan FTS
Accounting § x6attc cac chngt xu thi ntrong man hinh trén

K tchuy ndoanh thu, chiphicu ik
Cu i k$ k toan (thang, quy), @ k t chuy n cac tai khon doanh thu, chi phi,
k tqu kinh doanh tinhlail valén cac bao céo tai chinh.

th ¢ hin cbng vic nay, bn vao chc n ng <<K't chuy n>> trong phn
T ng hp.
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Phnmm k toan FTS Accounting It ké tt ¢ cac mc k t chuy n ¢ n thi t.
B ncoth xemvathay i(thém, bt, chnh d a) cac mc k t chuy n nay.

ivimim cktchuyn:

S bdt toan: La duy nh

Tén but toan: Ni dung k't chuy n

Tk ngu n: Phn m m k toan FTS Accounting'sl y s d c¢ a tai khon
nay ktchuyn i.

Tk ich: Taikhon i ngv itai khon ngu n trong bat todn K chuy n.
Active: Ch nh'ng bat toan co6anh du# m c nay mi cth chin.

Th t kc:Domcktchuynnaycothlys liuktqut mckt
chuy n khac, vithc nphi anhth t céac battoan cholng.

Vi ¢ khai bao buttoancle nlammtl nchottc cackk toan.
Th chinktchuyns li u:
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Nh n nut <<Chy k t chuy n>>
Chnk$s k tchuyn
Phnmmk toan FTS Accountings ngthchinvicktchuyns
li uva ghivao scéi.
Coéth dungchcnng<<Hyktqu ktchuyn>> hyb/ s liuv aghi
vao s cai.

Xemtoan b + cac battoan nh kho n
B nd d ng chcnng <<Danh sach ct> trong phn <<T ng h p>> cé man
hinh sau:

Céc thao tac thc hi n:
K$s li u: Coth theo t ng thang, tng quy, c n mhgc tuyy.
L c,timkims li u: anhkyt tréntr ngtimkimcamic t.
M#ch ngt:B m Uptrénmidong m#chngt gct ng ng.

Khai thac cac bao cao
Cac bao cao chinh:

S caitaikhon:cnchnmttaikhon xem
S tnghptaikhon:cnchnltaikhon xem
B ngcan is phatsinh.
Bao cao kt qu kinh doanh
B&o cdo lu chuyntint
B ngcan ik toan.
Cac thao tac chinh:
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Trong O:
: Chuy n trang
: In bao cao
: Xu t b4o cao ra Excel, World, PDF, HTML
: Xem bao céao theo kich &hac nhau
:Timkimd' li u

. S& x p s li utrén bdo cao, khi6 man hinh'sxu t hi n nh sau:

Phn mm k toan FTS Accounting's u tién €p x ptheotht t 1 n5,
tiéu chi €p x pco th latnghgc gi m.

: Phong ch bao cao, khid man hinh'sxu t hi n nh sau:
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Théngtincncpnht:
V tri: V tritrén baocao o ) tl i phéng ch
Tén font: Loi phbngchH cn ) t
KiuuKiucH cn)t(Cé4kiu:ln m (Bold), in nghiéng (ltalic), in
th ng (Regular), In m va nghiéng (Boldltalic))
Kich ¢ : C, ch'
Mau: M u cH'
6n<<Chpnhn>> | ucai)t <<B/ qua> hybl.

%l Nhém d i u, khi 6 man hinh'shi nlén nh sau:
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Phnm mk toan FTS Accounting s u tién nhomtheotht t 1 n5.Chn

cdi tiéu chi# c t bén phi, c tbén trailatént ng ng. Nhdm cp cu i cung

bao gi clngla nhdm cp 5 mc du la chcd 2 nhém cp.

=J: ch nva cu hinh cac ct bao cao, 1 ay bn co th ch ncac ct hi nth,

thém cac ct ) c thu, ) t tén cho cac ¢. T o nhém hdc ) t cbng th ¢ cho cac
ct.

S nh d ng trang bao cao,it aybncdéth cn )tl,c giy ki uin(in
ngang hdc d c) cho cac bao cao.

=l:Céactieu baocao, i aybncoth )ttiéu bao cdotngnh t o cac
¢ p ky duy t bdo cao.



